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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI

Llenb AUCIUTIMHBI — U3YYEHHE TEOPETHUECKUX MPOOIEM U IPUKIIAJIHBIX aCIIEKTOB
CTaHJAPTU3ALMK apXUBHOIO jieaa B PO B CBA3M € TeM, UTO B AEATEIBHOCTH apXUBa CTaHIApPTHI,
perIaMeHTUPYIOIINE TEXHOIOIMUECKHUE aCIIEKThl paOOThI U YCIOBHSI XpAHEHNUS JJOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUYEHHE, & TAK)KE YUUThIBask BBICOKYIO CTEIIEHb YHU(UKALUU U
CTaHJapTU3aLUU apXUBHOIO JIEJIa B HAIlIEH CTpaHe.

3amauu JUCHUILINHGL:

1) M3y4eHHUE OpraHu3aluy cTaHAapTu3anuu B PO, knaccudukanmm cTaHaapToB,
YUpEKACHUH, pa3pabdaTbIBaOIMX CTAHIAPThl, OCHOBHBIX OHATHUI, UCIIOIb3YEMBIX PU
NpOBEIEHUH paboT Mo CTaHIAPTU3ALUH c(hepbl ApXUBHOTO JIENa;

2) M3Yy4YEeHHE UCTOPUU CTaHJAPTU3AIMU apXUBHOTO jaena B PD;
3) M3y4EeHHE HOPMaTUBHO-IIPAaBOBBIX OCHOB CTaHApTHU3aLMK apXUBHOTI'O JIEJIa;
4) n3y4eHue nH(OPMALMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

UCIIOJIb3YEMBIX TIPY OPTaHHU3AIMH U MTPOBECHUH PabOT MO CTaHAAPTU3AIUN APXUBHOTO JIEJa;
5) u3y4eHne CUCTEMbI 1 OCHOBHBIX MOJIOKEHHI HAITMOHATIBHBIX M OTPACIIEBBIX CTAHAPTOB,
perynupyronmx chepy apXxuBHOro nena B PD;
6) U3y4eHue BIUSHUS MEKIYHAPOIHBIX CTAHIAPTOB HA CTAHIUPT3AIMIO apXUBHOTO Jena B PO;
7) n3yueHue B3auMOCBSI3H CTaH/IapTOB M HOPMATHUBHBIX JIOKYMEHTOB, POJIU CTaHAApTOB B
HOPMAaTHUBO-METOIMYECKOM 0aze apXxuBHOTO jena B PO.

1.2 TlepeuyeHb MIIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsI 110 JUCHUIIHHE,
COOTHECEHHBbIX C MHAMKATOPAMM IOCTHKEHHUS KOMIIeTeH i

KoMnerennus
(Ko 1 HAMMEHOBaHUE)

HNuagukaropbl
KOMIIeTeHIIUii
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTarhl 00yueHust

IIK-5. Crocoben
OpraHM30BaTh
OTIEpaTHUBHOE U apXUBHOE
XpaHeHHue TOKYMEHTOB B
OpraHu3alusax
pa3nu4HbIX HopM
COOCTBEHHOCTH,
roCy/IapCTBEHHBIX
OpraHax W opraHax
MECTHOT'O
caMOyTIpaBIICHUS

[IK-5.1. Ucnonws3yer
TEOpPETUYECKHE, TPABOBBIC U
METOANYCCKHNEC OCHOBBI
OTIEPaTHUBHOTO U APXHUBHOTO
XpaHCHUA TOKYMCHTOB B
OpTraHMU3AIHAIX PA3TMUHBIX
($hopm COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpraHax u
opraHax MeCTHOTO
caMOyTpaBleHUs B
HpaKTI/ILIGCKOI\/JI ACATCIIBHOCTHU

3HATh: TEOPETUIECKHE, ITPABOBHIC
U METOJMYECKHE OCHOBBI
OIICPAaTUBHOI'O U APpXHUBHOT'O
XpaHEeHHUS JOKYMECHTOB B
OpraHM3alMsIX pa3IuuHbIX GOopM
COOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpraHax u
OpraHax MeCTHOTO
CaMOYIIpaBJICHUS B
NPaKTUYECKOHN IEATSILHOCTH
VYMeTh: MPUMCHATH 3HAHUC
TEOPUHU apXUBHOTO JIeja B
HpaKTI/I'-ICCKOI\/JI ACATCIIBHOCTHU
Brnaiets: HaBbIKaMU IPUMEHEHUS
MIpaBOBBIX HOPM B chepe
apXWBHOTO JIeJa IpH
OCYIIECTBIICHUH ONEPATHBHOTO U
aApXMBHOTO XPaHEHUS
JOKYMCHTOB B OpraHu3alusax
pa3nuuHbIX HopMm
COOCTBEHHOCTH,
rOCYJIapCTBEHHBIX OpraHax U
OpraHax MECTHOTO
CaMOYIIpaBJICHUS B
MPAKTUYECKON AESITENLHOCTH
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IIK-5.2. Opranusyer
OTIEPaTUBHOE U APXUBHOE
XpaHEeHHE JTOKYMEHTOB B
OpTaHU3aIMIX Pa3THIHBIX
¢dhopM coOCTBEHHOCTH,
TOCYJApCTBEHHBIX OpraHax U
opraHax MeCTHOTO
CaMOYIIPaBIICHHS

3HaTh: IpaBUJIa OpraHU3aIIN
OIePaTHBHOTO W APXHUBHOTO
XpaHeHUs JOKYMEHTOB

YMeTh: OpraHu30BBIBATH
OTIEpaTHBHOE U ApXUBHOE
XpaHeHHUE JIOKYMEHTOB B
OpTraHU3aIMAX PA3THYHBIX (HOpM
COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpraHax
OpraHax MECTHOT'O
caMOyIpaBIICHUS

Bianers: HaBbikaMu 00pabOTKH U
MOJATOTOBKH JJOKYMEHTOB JIJISI
TEKYIIEr0 ¥ apPXUBHOT'O XPAHCHHSI

[1K-5.3. Beimonuser paboTsl
IO OTIEPAaTHBHOMY U
ApXMBHOMY XPaHEHHUIO
JOKYMEHTOB B OpraHH3alusiX
pa3nuuHbIX hopMm
COOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpTraHax U
OpraHax MECTHOT'O
CaMOYIIpaBIICHHS

3HaTh: cOCTaB (DYHKIMI apXHBOB
Y 1o/ipa3ieiieHui o
JOKYMEHTAITUOHHOMY
00€CIeYeHnI0 yIpaBIeHus 110
OpTaHU3aIlH OTIEPATUBHOTO U
apXMBHOI'O XpaHEHUS
JOKYMEHTOB

YMeTb: BBINOIHATh KOMILIEKC
paboT no onepaTUBHOMY U
apXMBHOMY XpPaHEHHUIO
JOKYMEHTOB B OpPTaHHM3aLUsIX
pa3In4HbIX HopM
COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OpraHax u
OopraHax MeCTHOTO
CaMOYIIpaBICHUS

Bnanets: HaBbIKamMu
COBEPILIEHCTBOBAHMUS
OTIEPATUBHOTO U apPXHUBHOTO
XpaHEeHUs JOKYMEHTOB

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTebHOI

NporpaMMmblI

I[I/ICI_II/IHJ'II/IHa CTaH,Z[apTI/BaLII/ISI APXUBHOT'0 JCJIa» OTHOCUTCA K 4aCTU yqe6Hor0 Ij1aHa,

dbopmupyeMoil yuacTHUKaMH 00pa30BaTeIbHbBIX OTHOIIICHUM.

J171st OCBOCHUS TUCITUTUIMHBI HEOOXOIMMBI 3HAHHSI, yMEHHS U BIIaZieHUsI, C(OOPMUPOBAHHBIE B
XO0JI€ U3YUEHHUS CICAYIOMUX AUCIUIUIMH U MPOXOXKACHUS NpakTHK: - «MHpopMalmoHHas
IBPUCTUKAY; «JlOKyMeHTOBeleHUE»; « ApXUBOBeIeHUE»; «OpraHu3aluoOHHbIE OCHOBBI
CTaHJapTHU3aIlMU JOKYMEHTAIIMOHHOTO o0ecriedeHust B Poccuu u 3a pybexom»;

«MHpopMaioHHOE TPaBO».

B pe3ynbraTe ocBOEHUS TUCHUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHHUS U BJIaJIeHUS,
HE00XO0IUMBIE JIJIs1 U3YUYEeHHUS CIEAYIOUINX AUCIUILIMH U MPOXOKACHUS MPAKTHK:
«]'oCcynapCTBEHHBIE, MyHUIIMNIAIBHBIE U BEIOMCTBEHHBIEC apXHUBbD», HayuHo-uCCnenoBaTenbckas
paborta (1mosryueHre NepBUYHBIX HAaBBIKOB HAYYHO-HMCCIIEJ0BATEIBLCKOM paboThI).




6
2 CTpyKTypa IMCUUIIMHBI
OO0mias TpyJ0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3.€., 108 u.

CTpyKTypa JUCHUIIMHBI JJI51 04HOI (popMBbI 00yUeHUs

O06beM mUCHMIUIMHBI B ()OpME KOHTAKTHOW pabOThl 0OYyYarOUIUXCs C IMEJarorn4eCKUMHM
paboTHUKaMU u (WIJIK) TUIIAMH, TTPUBJICKAEMBIMU K pealin3aiuy 00pa3oBaTelbHOM MTPOrpaMMbI Ha
WHBIX YCIIOBHSX, ITPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
2 Jlexuuu 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0BeM TUCIUIUTHHBI B (POpME CaMOCTOATEIbHON paboThl 00yYarIuXcs cocTaBiseT 48
aKaJIEMHUYECKUX YaCOB.

CTpyKTypa JUCHUIIMHBI JAJI5l 0YHO-3204HOI (POopMBI 00yUeHUs

O0beM TUCIUIUIMHBI B (pOpME KOHTAKTHOW PabOThI OOYYArOMIMXCS C TEIaroru4eCKHUMHU
paboTHUKaMU U (WJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3aiuy o0pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSX, IIPU IPOBEICHUN YUCOHBIX 3aHATHMN:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
2 Jlekun 24
2 Cemunapbl/nabopaTopHblie paboThI 36
Bcero: 60

O0beM TUCHUIIMHBL B (popMe caMOCTOSATENbHON paboThl 00yYaronMxcs cocTaBiseT 48
aKaJIEMUICCKIX JacOoB.

CTpyKTypa JUCHUIIMHBI VIS 3209HOi (POPMBbI 00yUeHH s

O0beM IUCHUIIIMHBI B (JOPME KOHTAKTHOM paboOThl 0OyYaroIIMXCs ¢ MelarormyecKuMHU
paboTHUKAaMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMHU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha
UHBIX YCIOBMSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATUI KomnuectBo
9acoB
2 Jlexuun 8
2 CeMuHapbl/1abopaTopHble paboThI 16
Bcero: 24

O0beM TUCIHIIIHHEI B (popMe caMOCTOSTETbHON paboThl 00YJArOIIUXCs COCTaBisieT 84
aKaJeMUYECKHUX YacoB.
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3 Coaepxanue THCHMILTHHBI

Ne | HaumeHoBaHue pasjeiia Conepxanue
AU CHUTIIHHBI
1 | Pasgmen I. [Tpeamnoceuku GOpMUPOBAHUS EIUHBIX HOPM U

Hcropust cranmapTu3auy apXuBHOTO
nena B PO.

MIPaBUJI ApPXUBHOTO JIeJIa: B3aUMOCBSI3b MIPAKTUKU
paboThI apXUBOB, TEOPUH APXUBOBEIACHUS U
apxuBHOTO npasa. Ponb «I['eHepanbHOrO
permamenTa» 1720, «O061ero yupexaeHus
MuHUCcTEepcTB» 1811 . B cTaHIapTU3anuu
JIeATETbHOCTH «TEKYIIUX» U UCTOPUUECKUX
apxuBoB. bopn0a HayyHOI 001IECTBEHHOCTH 32
YHH(PUKALUIO CPOKOB

XpaHeHUsl JOKYMEHTOB U €NHbIE MpaBUiia
XPaHEHMS U YHUUYTOKECHHsI apXUBHBIX Jei B XIX
Beke U 1910-e rr. dopMupoBaHue CUCTEMBI
MMOMCKOBBIX M YYETHBIX CIIPABOYHUKOB B apXUBaXx,
BEJIOMCTBEHHBIX MIEPEYHBIC JOKYMEHTOB.
[TosiBneHre BeTOMCTBEHHBIX MPABUII XPAHEHUS U
YHUYTOXXEHUS apXUBHBIX Aell. Pons HayuHOU U
METOJMYECKOM pabOThl HCTOPUUYECKUX aPXUBOB B
CKJIa/IbIBAaHUU TPO(GECCHOHATIBHBIX HOPM apXUBHOTO
nena B XIX Beke.

HopMaTuBHBI 5Tan cTangapTU3ali apXuBHOTO
nena B CCCP u P®: 1920 -90-e roasr u ero
OCOOCHHOCTH.

Hayunsie nuckyccnn

1920-x rr. 0 eAMHBIX IpaBUIax padOTHI APXUBOB U
apXMBHOW TepMHUHOJIOTMU. BegoMcTBeHHAs
yHudukanus 1okyMmeHToB B 1920-e rr. Beenenue
€MHBIX YUYETHBIX POpM, IEpeUHEH TOKYMEHTOB,
yHU(UKALIMU OMKCAHUS B TOCYJapPCTBEHHBIX
apxuBax B 1930-e ropl BEIOMCTBEHHBIMU
HOPMAaTUBHBIMH aKTaMu. PernamenTanus
MIPOIIEIYPHI IKCIIEPTU3BI IIEHHOCTHU JIOKYMEHTOB,
CKJIaJIbIBAHUE CUCTEMBI TUIIOBBIX U BEJJOMCTBEHHBIX
nepeyHeil 1okymeHToB. Ponb ['maBapxusa PCOCP,
HAVYu I'AY CCCP, ux Hay4yHOrO COBETa U
MockoBckoro McTopuko-apXuBHOTO HHCTUTYTA.
Posib mpaBui NOCTaHOBKH IOKYMEHTAJIbHOM YacTH U
ApXUBHOM YaCTH JIEJIOMPOU3BOJICTBA B
CHUCTEMaTU3al[Mi HOPM apXHUBHOTO JIeJia B
YUPEKICHUSAX, HA IPEMPUATUAX, B MUHUCTEPCTBAX
u BegomctBax CCCP.

Crangaptuzanus JJOY u apXxuBHOTO

nena B 1960-80-e rr. M3nanne OCHOBHBIX MpaBUl
paboOTHI TOCYTAPCTBEHHBIX U BEJIOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. Crannaptuzauus
poeCCHOHATBHON TEPMUHOJIOTHH, BOIIPOCOB
obecrneyeHnst COXpaHHOCTH JOKYMEHTOB,
KJIacCU(UKaLUU JOKYMEHTHON HH(pOpMaluu B
apxuBax. CxeMa eIMHOHN KiIaccupuKaun
nokymeHTHo# nHbopmarmu. Pomrs BHUNJIA L B
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CTaHJApTU3aLUU apXUBHOIO aena. JlanpHenee
pa3BUTHE CUCTEMBI IIEPEYHEN JOKYMEHTOB.
Bnusinue BHenpenus EnuHoM rocyjapcTBEHHOM
CUCTEMBI JICJIONIPOU3BOICTBA U YHU(PUIIMPOBAHHBIX
CHUCTEM JJOKYMEHTAIlMU HA apXUBHOE JIEJIO.
Cranpgaptel cuctembl YCJ. EI'CH, I'C IOV u
JIpyrue HOPMATUBHO-METOJUYECKUE TOKYMEHTHI.
Knaccudukaropsr TOCH.

BiasiHue pa3BuTHS Hay4HO-TEXHUYECKON
PEBOJIIOLIMY HA CTAaHAAPTU3ALUIO XPaHEHUS
ay/IMOBHU3yaJIbHBIX, HAYYHO-TEXHUYECKUX U
MalTuHOYUTAEMBIX TOKYMEHTOB B 1960-80-¢ ro/b1.
[TosiBiIeHME OCHOBHBIX TIPABHII PAOOTHI C KHHO-
¢$hoHO-POHO JOKYMEHTaMH B apXHBaXx.
Cranpapruzaius XpaHeHus IOKYMEHTOB Ha
MalIUuHHBIX HocuTelstx B 1980-¢ roael. PasButue
CTaHJAPTHU3ALMU XPAHCHHS TEXHOTPOHHBIX
JIOKYMEHTOB B IL.I. 1990-x rT.

CranmapTuzaius apXMBHOTO Jieja Ha COBPEMEHHOM
stane. [[pyunHbl U IpeanockUIKY Nepexoaa K
KOHCEHCYCHOMY 3Tally CTaHJAapTU3AIUU U €T0
ocobenHoctu. Bnmusuue Mexnynaponnoro Coseta
ApxuBoB, MexTyHapOIHOI OpraHu3aluy 1o
cranaaptuzanuu (ISO) Ha crangapTU3anuio
apXHMBHOIO JieJIa B HaleH cTtpane. V3menenue
COOTHOUIEHUSI HOPMATUBHBIX JJOKYMEHTOB,
CTaHJAPTOB U METOANYECKUX JTOKYMEHTOB B
(bopMUPOBaHUU E€IUHBIX MIPABUI U HOPM apXUBHOTO
Jiena

Pazgen 2.

Opranuzanus CTaHaapTU3AUN
apxuBHoro jiena B PO. Mctounuku o
CTaHAAPTU3ALMYI apXUBHOTO JIeja B
PO.

HcTopust CTAaHOBIEHUS U Pa3BUTUS CUCTEMBI
OpraHOB CTaHAAPTHU3ALUU B

CCCP u P®, HopMaTHBHOE peryjanpoBaHUE UX
nesitenibHOCTH. CucreMma crannaptusanuu B PO Ha
ocHOBe (hesiepasibHOro 3aKoHa «O TEXHUYECKOM
perynupoBanuu B PO» 2002 r. u 'OCTa P UICO
22310 - 2009 «CUBU /. PykoBoacTBO Asist
pa3paboOTUHMKOB CTAaHAAPTOB M0 (POPMYJIUPOBAHUIO
TpeOOBaHUH K YIIPABICHUIO JOKYMEHTAMMI.
XapakTepHucTuKa 3aKOHOAATEIbHBIX, HOPMATUBHO-
IIPABOBBIX aKTOB, HOPMaTUBHO-METOINYECKUX
JIOKYMEHTOB M CTaHJapTOB, pEriaMEeHTHPYIOIINX
IpoLecChl cTaHaapTusanuu B Poccuiickoii
®enepannn. Buasl ctaHgapTOB: MEKIyHapOIHBIE,
HAIMOHAJIbHBIE, OTPACIIEBbIE, PETHOHAJIBHBIE.
[Topsnox ux pa3zpaboTku, ohopMiIeHMUs,
oOHoBINeHMsI U oTMeHBI. [IpaBuia odopmiieHus u
0003Ha4YeHHs HALIMOHAJILHBIX CTAHIapPTOB IIPU
pa3paboTKe Ha OCHOBE MPUMEHEHUS
MeXIyHapOAHBIX cTaHAapTOB. Opranuzanus u
npoBesieHue paboT Mo MEXTyHapOIHON
cragpaprusanuu B PO.
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Opransl cTaHAAPTU3ALNN U CEPTUDUKALIAN
Poccuiickoit ®ene-

pauuu: PocrexperynupoBanue (I'occtangapt
Poccun), Cranpaptundopm (BHUU
Cranpapruzanun), BUHUTHU, BHUVUMALILI u
npyrue. Poibs TK 191 CUBU /]
PocrexperynupoBanus «HaydyHo-TexHudeckas
nHpopmarys, 6MOIMOTEYHOS U U31aTEIILCKOE
neno», MCO/TK 46/T1K 11 «Ynpasnenue
apxuBamu/nokymentamm», BHUJIA /I, Pocapxusa,
PETHOHAIBHBIX OPTaHOB YIPABJICHUS ApXUBHBIM
JIEJIOM, TOCYJapCTBEHHBIX apXUBOB, 30HAIBHBIX
HAYYHO-METOJIMYECKUX COBETOB B pa3paboTKe U
anpoOaluy MpaBuJl B HOPM apXUBHOTO JiejIa.
3akoH «O0 apxuBHOM zene B PO» o
HEO0OXOIUMOCTH €AMHBIX MPaBUI pabOTHl APXUBOB.
Cranpapruzauus 10V u apxusHoro aena B PO Ha
COBPEMEHHOM

sramne. Cucrema cTaHIapToOB 10 HH(pOpMaIuy,
oubimoreynomy u uznarensckomy ey (CUBU/I)
ee poJib B CTaHJAPTU3AINK apXUBHOTO Aena. Oomme
tpedoBanuss CUBU /L.

HcTouHrKH 10 CTaHIAPTU3AINH apXUBHOTO JeTa.
Knaccudukanusa cTannapToB 1o apXUBHOMY Iy B
P®. CootHomenue ¢penepaabHbIX 3aKOHOB,
MIO/I3aKOHHBIX aKTOB, B TOM YHCIIE aKTOB
(benepanbHBIX OPraHOB MCIIOJTHUTEIHHON BIACTH B
00JyacTu apXyUBHOTO JeJa, aKTOB CyOBEKTOB
¢denepannu, TOKaIBHBIX aKTOB, CTAHIAPTOB,
METOANYECKHX pa3pabOTOK U MOCOOUii B
YCTaHOBJICHUH €AMHBIX TPABWI U HOPM apXHUBHOTO
nena P® Ha cOBpeMEHHOM JTarne.

OO6mue TpeGoBaHMUs U MOJIMTHKA B 00J1aCTH
COXpPaHEHMsI JOKYMEHTOB B IOJIOKEHUSX
MexayHapoanbix ctanaaptos MCO 15489-1:2001
«Ympasinenue 3anucamu (1okymeHtamu)», UCO
30300-300304 «Mudopmarus 1 JOKyMEHTaLUs.
Cucremsl ynpaBJieHUs JOKYMEHTaMI» | JIp. ¥ UX
POCCUICKHX aHAJIOTOB.

Pazgen 3.
YHubukaius apxuBoBEeIUECKUX
TEPMUHOB.

Hayunsie quckycenn 1920-x rr. 0 KIIFOUEBBIX
MOHATUSIX B 00J1aCTU apXUBHOTO Jiena. CTaHOBJIEHHE
apXUBOBeYECKOro TepMuHoBeeHust B 1980-e rr.
Pa6otst O. Xan-Ilupa, b.C. Mnuzaposa.
3aKperneHue OCHOBHBIX ITOHATUI B HOPMAaTUBHBIX
JIOKYMEHTaxX OTpPaciu, OCHOBHBIX MPaBUIIaX paOOTHI
apxuBoB B 1930-70-e rr. Yauduxauus
JTokyMeHToBequeckoil repmunonorun. ['OCTer
I'OCT 16487-70, 16487-83, P 51141-98, P 7.0.8-
2013 «/lokyMEHTOBEICHUE U apXUBHOE JIETIO.
Tepmunsbl 1 onpenenenus». CloBapu COBPEMEHHON
apXMBHOUW TEPMHUHOJIOTUH B HallIEH CTPAHE U 3a
py6esxoM. TTOHSATHS TOKYMEHT, apXUBHBIN
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JIOKYMEHT (eT0 TUIIBI ¥ BUJIbI), apXUBHBINA (HOHJ (€ero
BH/IbI), apXHB (€T0 BUBI), APXUBHOE JEII0,
yIpaBJIeHUE TOKYMEHTaMHU, TOCYAapCTBEHHBIN
apxuBHBIA Gonx (ycrap.), ApxuBHblii HoH PO,
ApxuBHbIi GoHT cyOBbeKTa henepanmu,
MOJUTMHHUK, KOIUS, OpUTHHAN. TEepMHHBI,
(uKCUpyIOIre OCHOBHBIE apXUBHBIC TEXHOJIOTHH.
Pa3BuTne apXuBOBEIYECKON TEPMHHOJIOTUHU B KOHIIE
XX - nauane XXI Beka CBS3U C pOCTOM
TEXHOTPOHHOTO U 3JIEKTPOHHOTO
JIOKYMEHTUPOBAHHUSI, APXWBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX JOKYMEHTOB, BO3HHKHOBEHUS HOBBIX
(dbopM cOOCTBEHHOCTH Ha ApXUBHBIE JOKYMEHTHI.
TepmuHONIOTHS B CTaHAApTaX APYTHX OTPACIICH,
cMmexHbIX ¢ JIOY 1 apXuUBHBIM JI€7I0M.

JIMcKyccHM O TEPMUHAX «IOKYMEHT», «3aIHChy,
«JTAaHHBICY», KCBEACHUS», «MH(DOpMALIHS,
«uH(OPMAITMOHHOE COOOITICHUEY

¥ X COOTHOILICHHH.

Paznen 4. Crangaptuzanus XpaHeHus
JTOKYMEHTOB Ha TPaIUIIUOHHBIX
HOCHTEIISIX

Crangaptusanus 1 yHH(PHKAIUS CPOKOB XPaHCHHS
JIOKYMEHTOB.

Wcropusi cTaHOBJICHHS] CUCTEMBI SKCIIEPTHBIX
OpraHoOB U HOPMATHB-

HO-METOJIMYECKOE 00ECIICUCHHE ee eI TeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuynn JOKyMEHTOB: UCTOpHUS U
knaccudukanus. [lepeunn

C YKa3aHHEM CPOKOB XpaHEHUs: TUIIOBHIE,
BEJIOMCTBEHHBIE, IPUMEPHBIE, IEPEUHU
JIOKYMEHTOB, TIOJIJIeKAIINX MTOCTOSTHHOMY (TOCyaap-
CTBEHHOMY) XPaHEHUIO U JJOITOBPEMEHHOMY
XPaHEHUIO, TUTIOBBIC U

MpUMepHBbIe HOMEHKIATYpHI fen. [IpumepHbie
MOJIOKEHHUS 00 SKMEPTHBIX KOMUCCHUSX. PernmaMeHnTsl
nestenbHocTr [[DITK.

Hetictyromue 'OCTr1 B 06macTu obecrieueHus
COXPAHHOCTH JIOKYMEHTOB Ha TPAJUIIHOHHBIX
HocuTensax. TpeboBaHMs K 3AaHUSM U
MOMEIIEHUSIM XPaHWINIIA, UX 000PYI0BAaHUIO.
TpeGoBanus K pekUMaM XpaHEHUS JTOKY-

MEHTOB: CAHUTAPHO-TUTUEHUYECKOMY,
TEeMIIEpaTypPHO-BIAKHOCTHOMY, CBETOBOMY U
oxpanHoMy. [IpaBuia mpoTuBonokapHoi 6e3ormac-
HOCTH apXuBOB. TpeboBanus Kk Oymare, 00J10KKaM
JIeN, YIaKOBOYHOMY Matepuany. TpeGoBaHus K
M3MEPUTENIbHBIM MpUOopam.

TpeOGoBaHMs K KOHCEpPBAIlUU JOKYMEHTOB.
TexHomorUYECKHe periiaMeHThl U TPEOOBaHMS K
CO3JIaHUIO CTPaxoBOro GoHaa u GpoHIa
MTOJTh30BAHUSI.
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CranpapTu3anys ONMCaHus apXUBHBIX JOKYMEHTOB.
IToHsiTHE O CIPAaBOYHO-TIOUCKOBBIX CUCTEMAX B
apxuBax. X BUabI 1 Ha3HaUeHUe. Y HupUKaIms
BHJIOB CIIPaBOYHUKOB. McTOpHS cO31aHus €IMHBIX
IIPaBUJI ONMCAHMS apXUBHBIX JJOKYMEHTOB B Poccuu:
OT JUCKYCCHM O HAYYHBIX 1 HHBEHTaPHBIX OIMUCSX
JI0 €IMHOW CHCTEMBI HAy4YHO-CIIPABOYHOI'O
annapara. J{u¢depeHuupoBaHHbIi 10AX0 K
OTIHMCAHMIO APXUBHBIX TOKYMeHTOB. Kitaccuduxanus
MH(POPMALMOHHO-TIOMCKOBBIX SI3bIKOB.
Knaccugukarops! 1o0KyMeHTHON HH(DOpMAITUH, UX
yHU(pUKanus U pefpaktupoBanue. Cxema enHON
KJaccu(uKauy TOKYMEHTHOH HH(OpMaIiu 1is
CUCTEMATUYECKUX KaTaJIOTOB

rOCYIapCTBEHHBIX apXUBOB. EquHbIN
KJ1accu(UKaTOp TOKYMEHTHON

uHpopmanuu (EKJIN). Co3zganust MexapXuBHBIX
AUIIC B 1970-80-¢

rojbl. becrezaypycHsiii nouck. Tezaypychl U UX
pENaKTUPOBAHHUE.

Bnusinue nnpopmaTuzanuu apXuBHOIO Jej1a U
CETEBBIX TEXHOJIOTUI Ha CO3JJaHUE
MH(OPMaLIMOHHO-TIOUCKOBBIX CUCTEM B apXMBaXx.
Me:xapXUBHBIN IOUCK U CTaHAAPTU3ALUS IPABUI
apxuBHOTO onucanus. CTaHaapThl U GOPMATHI
apxuBHOro onucanus. Ctangaptuzanus GpopmaTon
OIMCaHUs JOKYMEHTOB U KaTErOpHUaIbHOTO
annapara: BIUsSHUE CTaHIapTU3aLNN
JIETIONIPOU3BOJICTBEHHBIX MeTalaHHbIX. DopmaThl
XML, EAD, DTD. Craunapt ISAD(G) (1994).
IIpuHIMIT MHOTOYPOBHEBOT'O ONHCAHMSL.
CoBpeMeHHbIE MPaBUJIa ONMCAHUS aPXUBHBIX
JIOKYMEHTOB B PD.

CranpapTu3anys y4yera apXuBHBIM JOKYMEHTOB:
HCTOPHS CTAHOBJIEHHSI U COBPEMEHHAs1 HOpMaTUBHAs
0a3a. Biusnue unpopmaTuzanuu yyera Ha
yHH(UKaLU0 (OpMATOB YUETHBIX ITaHHBIX apXUBOB.
Enunas aBToMaTH3MpOBaHHAs CHCTEMA
LEHTPAJIM30BaHHOI'O y4eTa

JIOKYMEHTOB ApxuBHOTo poHaa PD.
ABTOMAaTU3UPOBAHHBIHN LIEHTPAIbHBIN (HOHIOBBII
karajor. CTanzapTu3alus UCIoIb30BaHUs
apXHUBHBIX JOKyMeHTOB. [IpaBuia paboTel
HCCIIEI0BATENEH B YUNTAIbHBIX 3aJIaX apXUBOB.
CrangapTu3anys ynpasieHUs! apXUBHBIM JIEJIOM.
PernamenTanus

paboThI apXUBHBIX YUPEKICHUN MO OKA3aHUIO YCIYT
HacesneHuro. Cucrema IIaHOBO-OTYETHON
JIOKYMEHTALUN.

Paznen 5. Crannapruzanus

O61mue TpeboBaHMs K XPaHEHUIO KHHOJIOKYMEHTOB,
(OTOIOKYMEHTOB, JOKYMEHTOB Ha MUKpO(HIIaX U
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XpaHCHHUA ayJUOBU3YaJIbHbIX
JTOKYMCHTOB.

MUKpO(QUIbMaX: PEKUMBI XpaHEeHUs, 000pyI0BaHHE
JUISl XpaHeHHUs:, 00paboTKa B IIPOIIECCe XPaHEHUSI.
[Topsiiok XpaHeHUs! OPUTHHAIBHBIX JOKYMEHTOB U
CTPaxOBBIX

koruid. CTaHaapTU3alus yCIOBUN U PEKUMOB
XpaHEHUs Pa3IMYHBIX BUI0B HOCUTEJICH
(TMJIeHOYHbIe, MATHUTHBIE, METAJUNINYECKHE
rpaMOpUTHHAIIBI, BUAcopoHOrpamMmbl). TpeGoBaHus
K yIIaKOBOUHBIM MatepuajiaMm (KOpoOKu u
KOHTEIHEepHI /151 KHHOIIJICHOK, (PUIIbMOBBIX
MaTepHajoB U MAarHUTHBIX JICHT).

TpeGoBanus k mapkupoBke. CTaHgapTU3alus
3BYKO3AIHCHIBAIOIINX

Y 3BYKOCHUMAIONIMX ycTporcTB. CTaHAapTU3alus
TeJIeBEIaTEIbHOU

JESTEIbHOCTH U MpobiieMa COXpaHeHus
ayIMOBH3YAJIbHBIX IOKYMEHTOB. Y CJIOBUSI XPaHEHUS
(bUIBMOBBIX MAaTEPUATIOB.

[TpaBuna paboTHI apXUBOB ¢ KHHO-, POTO-,
($boHOJOKYMEHTaMU U BI1€0(OHOTpaMMaMHU.
OtpakeHnue B HUX crieruuky GoHANpOBaHUS,
KJIacCU(UKALIMH, YUETa U OMUCAHUS, OCOOCHHOCTH
KPUTEPHEB SKCIEPTU3BI IEHHOCTH U MCIIOJIb30BAHHMS
ayJIMOBU3YAJIbHBIX JOKYMEHTOB.

Paznen 6.

CrannapTuzanus

XpaHEHUS HAyYHO-TEXHUYECKUX
JIOKYMEHTOB

Enunbie cucteMsl Hay4HO-TEXHUYECKOM
JIOKYMEHTallMU: KOHCTPYKTOPCKOIA,
TEXHOJIOTMYECKOM, IPOEKTHOM, HAYYHO-
UCCJIEOBATEIbCKON U UX BIMSHHUE Ha
CTaHJApNU3aLUI0 XPAHEHNS APXUBHBIX JIOKYMEHTOB.
[TpaBuia paboThl ¢ HAYYHO-TEXHUYECKON
JIOKyMEHTallMEH B apXUBaxX OpraHu3alui u
roCyJJapCTBEHHBIX apXUBaX: OCOOCHHOCTH
(boHIMpOBaHUS, KIIACCU(PUKALIUU, SKCTIEPTU3bI
LIEHHOCTH, ONUCAHUS U UCIIOIb30BAHNS HAYYHO-
TEXHUUYECKOH JToKyMeHTaluu. OYHKIMU CITyKObI
HT/] opranuzamuu. TpeOGoBaHUS K XpaHEHUIO
HTA.

Paznen 7. Crannapruzanus
XpaHEHUsI TOKYMEHTOB Ha
MAaIIMHHBIX HOCHTEIISX
(27EKTPOHHBIX TOKY-
MEHTOB).

CraHoBIJIeHHE apXUBOBEIACHUS MAITHHOUYUTAEMBIX
JIOKYMEHTOB B Hauiell ctpane B 1980-e rosl u ero
BIIMSIHUE HA CTAHJAPTHU3AIIMI0 ApXUBHOTO JIeJa.
TepMUHBI «MAaTUHOYUTAEMBINA JOKYMEHTY,
«JIOKYMEHTBI Ha MAIlIMHHBIX HOCUTEIISIX» U
«AIJIEKTPOHHBIN TOKYMEHT», «3JIEKTPOHHBIN apXUBY,
«apXUB AIEKTPOHHBIX JTJOKYMEHTOBY, «apXUB
OIU(PPOBAHHBIX JOKYMEHTOB». CTaHAapTH3AIUS
XpaHEeHUs! JOKYMEHTOB Ha MAIlIMHHBIX HOCUTETISAX B
1980-¢ roxpr B CCCP: 0cOOEHHOCTH XpaHEHHUS,
y4eTa, onucaHus. Pexxumbl XpaHeHHs. Y TaKOBKa,
obopynoBanue ans xpaneHus. [lonckossie
XapaKTEePUCTUKH TOKyMeHTOB. FOpuanueckas cuia
JIOKYMEHTa
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Ha MalIMHHOM Hocutene. [lepeunu JOKyMEHTOB,
co3maBaeMbIx ACY.

MexayHapoaHble CTaHAapThl U MOJIETbHBIE 3aKOHBI,
CBSI3aHHBIE C MEPEX0I0M K «INEKTPOHHOMY
MIPaBUTEILCTBY» U 3JIEKTPOHHOM TOPTOBJIE.
CranjgapTu3anuy MeTaIaHHbIX U GOpMaTOB
AJIEKTPOHHBIX JJOKYMEHTOB JIsl UX
nonroBpemenHoro xpanenus. Crangapt MCO 16175
«Mudopmanus u tokymeHTanus. [[puHIUTIBL 1
byHKIIMOHATIbHBIE TPEOOBAHUS K IOKYMEHTaM B
AJIEKTPOHHON OPHCHOM Cpefie» U ApyTHe.

XpaHeHHe MEKTPOHHBIX TOKYMEHTOB B paMKax
benepanbHBIX LETIEBBIX MPOTpaMM «DIIEKTPOHHAS
Poccus 2002-2010», «MapopManimoHHOE OOIIECTBO
(2011—2020 ro/p1)» U KOHLEIIHH HIEKTPOHHOTO
npaButenbcTBa B PO. XKuznennsiii muki 9/ B
cragmaptax [OCT P-52 224-2004, TOCT P 15489-
1-2007. dyHKIMOHANBHBIE U TEXHUYECKHE
TpeOOBaHUS K CUCTEMaM SJICKTPOHHOTO
JIOKYMEHTO000pOTa U UX POJIb B COXpPAaHEHUU
AIIEKTPOHHBIX JOKYMEHTOB. Y HUPHKAIHS (HOpMATOB
AIIEKTPOHHBIX IOKYMEHTOB M UX METaJIaHHBIX B PO
Ha cOBpeMeHHOM dT1are. CTanaapTu3aius
TpeOOBaHUI K XpPAaHEHHIO 3JIEKTPOHHBIX JOKYMEHTOB
Ha Pa3IMYHBIX BUJAX HOCUTEJIEH, OTpakeHUE
crenupuKy KacCu(pUKanu, SKCIEPTU3I
[IEHHOCTH, Y4eTa, ONMMUCAHUS ¥ UCTIOIb30BAHMS
AIIEKTPOHHBIX APXUBHBIX IOKYMEHTOB B
MEXIYHAPOJAHBIX CTAaHAAPTaX, UX POCCUMCKUX
aHaJIOrax, OCHOBHBIX MpaBUjIax pabOThl apXUBOB U
Meroandeckux pekomennanusx BHUUA.
[TpoGnema pernaMeHTaluy MPOLEAyPhI
YAOCTOBEPEHUS FOPUTUUECKON CHITBI AJIEKTPOHHOTO
JIOKYMEHTA B MIPOLIECCE TOJITOBPEMEHHOTO
xpanenus. CTaHAapTU3alus MUTPALMH U
KoHBepTauuu D/

4 Oopa3oBaTejibHbIE TEXHOJIOTHH

Jlns npoBeieHNs y4eOHBIX 3aHATHH MO JUCIIUILIMHE UCTIOB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIE
TEXHOJIOTUH. {51 opranuzanuu y4yeOHOro mpolecca MOXeT ObITh MCIIOJIB30BAaHO 3JEKTPOHHOE
oOydeHue U (UIu) JUCTAaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOIOTHH.

5 OneHka IVIaHUPYEMBIX Pe3yJabTATOB 00y4eHHs

5.1 Cucrema oueHUBaHUA

dDopmMa KOHTPOJIA

Makc. KoJIM4ecTBO
0aJ110B
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3a ogny Bcero
padory
Texymui KOHTPOJIb:
- ONpPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos 30 6annos
- KoHmpo.vHas paboma (pepepam) 10 10 b6annos
- pabouas mempads cmyoenma (memwl |5 641108 20 bannos
1-3),
{15 cmydenmog 3a0uno2o omoeneHus 1-
4
[TpoMexxyTouHasl aTTeCcTalUs 40 6annos
Hroro 3a cemectp (Qucyuniuny) 100 6annos
3auéem

[Tony4yeHHBIH COBOKYIHBIH Pe3yIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO KAy OIICHOK H B
HIKaTy OIIEHOK EBporieiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIUIIEH:

100-anhas TpaguionHas mkaia lxana
—xara ECTS
%5 100 OTangHo A
83-94 B

68 — 82 Xopo1io 3a4TEHO C

56 - 67 v D
5055 JTOBJICTBOPUTEITHHO =
20-49 He EX
0_19 YI0BIICTBOPUTEIIEHO HE 3a4TEHO .

5.2 Kpurtepuu BbICTaBJI€HHS OLEHKH MO JUCHHUILINHE

bannsl/ Onenka 1o Kputepun onieHkH pe3ynbTaToB 00yueHHs 10 JUCIUIUIMHE
IIxana ECTS | nucuumuinge

100-83/ «OTJIIMYHO» BrictaBisiercs o0yuaromemMycs, €Ciii OH IIyO0KO U

AB MIPOYHO YCBOWJ TEOPETUUYECKUH U MPAKTUUECKUI

MaTepHuall, MOKET TIPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX U
B X0/1€ IPOMEKYTOUHOM aTTECTalUH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBs3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISIETCS C pEIIEHUEeM 3a7ad
npogeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’)KHOCTH, MPABIIILHO 00OCHOBBIBACT MPHHSATHIC
peleHHs.

CB000OIHO OpHEHTUPYETCS B YUEOHOH 1
npogeccCUOHATBLHOM JITepaType.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

OneHka no JUCHUILTMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«Xopouo»

BrictaBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUNA MaTEpHas, FPaMOTHO U II0
CYILIECTBY M3JIaraeT €ro Ha 3aHATUAX U B X0/
IIPOMEXYTOYHOH aTTeCTalluy, He AOITyCKasi CyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics NpaBUIbHO IPUMEHSAET TEOPETUUECKHE
IIOJIOYKEHUS [IPU PELICHUU TPAKTUYECKUX 3a/1a4
po¢ecCHOHAILHON HANPaBJIEHHOCTH Pa3HOI'O YPOBHS
CIIO’KHOCTH, BJIQICET HEOOXOJMMBIMH IS TOTO HABBIKAMHU
A OIpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YIEOHOH U
npo¢ecCUOHATILHOM JINTepaType.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00y4daroleMycst ¢
Y4YETOM PE3yIbTATOB TEKYLIEH U POMEKYTOYHON
aTTeCTalyu.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHIA.

67-50/
D,E

«YyOOBJICTBOpH-
TCIIBHO)

BricraBisiercs o0yuaromemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUN MaTepual,
JIOIyCKAEeT OTAEIbHbIE OIINOKY MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HApPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOO0XOAUMBIMHU JJIsl 3TOT0 Oa30BBIMH HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTyphl 110 JUCLHUILIMHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYatOMEMyCs C
Y4ETOM pe3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHuble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH».

49-0/
F,FX

«HCYIOOBJICTBOPHUTEC
JIBHO»

BeicTraBnsercs o0yuaromemMycs, €ClId OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
MaTepual, 10IMycKaeT rpyOble OMMOKH MPH €To
U3JI0’KEHUU Ha 3aHATHAX U B XO€ IPOMEXYTOYHON
aTTeCTallUH.

OOyuaromuiics: UCTIBITHIBACT CEPhE3HBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETHUUECKUX TOJI0KEHUH MPHU peleHUH
MPAKTUYECKHX 3a/1a4 MPO(HheCCHOHAbHON HApaBIeHHOCTH
CTaHJAPTHOI'O YPOBHS CJI0)KHOCTH, HE BIIAJICET
HEOO0XOIMMBIMU JIJISl 3TOTO HAaBBIKAMU M IPHUEMaMHU.
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Bannsl/ Onenka no Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE
Ixana ECTS | gucuuniuge

JleMoHCTpUpYeT (parMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4arOEMyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTaLlUN.

KomnereHumn Ha ypoBHE «IOCTATOYHBIIN», 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouHbIe cpecTBa (MATEPHAJIBI) VI TEKYLIEr0 KOHTPOJIS
yCIeBaeMOCTH, POMEKYTOYHOM aTTeCTANMH 00y4aroIuXcs 10

AUCHUIIJIMHE
IIpumepnbIe TEMBI 1151 HTOTOBOH KOHTPOJIBHOIT padoThI

1.VHudukanys 1 craHgapTH3alys TEPMUHOJOTMH apXMBHOTO Jeia (HOPMaTHBHBIE JOKYMEHTBI, CTaHAApThl,

METOJIMUYECKHE pa3paboTKU, OCHOBHBIE TEPMUHBI U M3MEHEHUE X JCHUHUIINN).

2. Craapgaptu3anms OOCCIIEYCHUS COXPAHHOCTH apXUBHBIX JOKYMEHTOB Ha TPAAHUIIMOHHBIX HOCHTEISX

(HOpMaTHBHBIC TOKYMEHTHI, CTAaHIAPTHI, METOAMYECCKIE Pa3paObOTKH, OOBEKTH CTaHIAPTH3AINHU, TPEOOBaHUSA K

OpTaHU3AINH XPAaHEeHHUs, PSKUMBI XPAaHCHHUS, MEPOTIPUATHS IT0 00SCTICUCHUIO COXPAHHOCTH).

3. CraHmapTel, peTyIHPYIONINE XpaHEHHE SJCKTPOHHBIX HOKyMeHTOB. (VcTopws, HOpMAaTHBHBIE INOKYMCHTHI,

CTaHIApPTHl, METOJUYECKUE Pa3padOTKH, OOBEKTHI CTAaHNAPTHU3AINH, OCOOCHHOCTH KIACCH(PHUKAINHN, SKCIEPTH3BI

[ICHHOCTH, OIMUCAHMSI W yd4eTa, crenupuieckde TpeOOBaHWA K XPaHCHHWIO 10 CPAaBHCHHIO C IOKYMCHTaMH Ha

TPaIUIIMOHHBIX HOCUTEIISIX).

4. CranpmapTu3alyisi XpaHGHHS HAayJHO-TEXHHMUCCKOW MOKYMEHTaUWH (UCTOpWS, HOPMATHUBHBIC JTOKYMEHTEI,
CTaHIAPTHI, METOJUYCCKUE Pa3padOTKH, OOBEKTHl CTaHAAPTH3ALNH, 0COOCHHOCTH KIIacCH(UKAIIIH, IKCTIEPTH3HI
[ICHHOCTH, OMHUCAHUSA M y4YeTa, creruduyeckie TpeOOBaHUS K XPaHEHHUIO 10 CPAaBHCHHIO C JTOKYMEHTaMH Ha
TPaIUIIMOHHBIX HOCUTEIISX).

5. CrangapTuzanus XpaHEHUs ayJHOBH3yallbHBIX JOKYMEHTOB (MCTOPHS, HOPMATHBHBIC JOKYMEHTHI, CTaHAApTEHI,
METOAMYECKHE pa3paboTKH, OOBEKTHI CTaHAAPTH3AIMH, OCOOCHHOCTH KIacCH(HUKAINH, SKCIEPTU3Bl IEHHOCTH,
OINUCaHUs U y4era, cnenuuyeckue TpeOOBaHMs K XpPaHEHHIO 10 CPABHEHHIO C JOKYMEHTAMH Ha TPaIMIUOHHBIX
HOCHTEJISIX).

6. CranmapTu3anus KOHCEPBAIMH M PECTAaBPAINH JOKYMEHTOB (MCTOpPHS, HOPMATHBHBIE JTOKYMEHTBI, CTAHAAPTHI,
METOAMYECKHE Pa3pabOoTKH, 00BEKTHI CTaHAAPTHU3AINH, OCHOBHBIC METOABI M UX HBOJIOIHS).

7. CrangapTuzanus KiaccuUKaIu JIOKYMEHTHOM nHpOpMAIIHH.
YHupuurpoBaHHble IpaBuiIa U HPUHITHUIIBI OTIMCAHU APXHUBHBIX
JIOKyMEHTOB B Halllei CTpaHe U 32 pyOeKoM.

Bonpocs! 1J1s1 NPOMeKYTOYHOI aTTecTAlMU

3HaueHHe W POJIb CTAHAAPTU3ALMHN B Pa3BUTHH apXUBHOTO Jea B PO.

OCHOBHBIE 3Talbl Pa3BUTHA CTAHIAPTH3ALIH.

HopwmarusHo-TipaBoBO€ obecrniedenue cranaaprusanui B PO.

OO1mas cTpyKTypa M HalpaBJICHHs AEATEIHHOCTH OCHOBHBIX OPTAaHOB I10 CTaHAapTu3anuy B PO.
OO1mas xapakTepuCTHKa CTaH/IapTOB.

IonsTus «apXUBHBIN JOKYMEHT», «apXUB», «apXHUBHBIN thonny,
«JIOKyMeHTanbHbIH GoHI» B TepMuHonornyeckux 'OCTax 1980-90-x rr.

7. OOmast XapakTepuUCTHKa U KJIacCH(HUKaLUs CTAaHIapTOB B 00JIaCTH apXUBHOTO JeIa.

8. CranpmapTu3anusi OCHOBHBIX apXMBOBEJUECKUX TEPMHHOB.

9. CrannapTusanus TepMUHOIOTHH TEXHOTPOHHBIX APXMBOB M JIOKYMEHTOB.

10. TpeboBaHus K pesKMMaM roCyAapCTBEHHOTO XPaHEHUs! JOKYMEHTOB Ha OYMayKHBIX HOCHUTEIISX.
11. TpeboBaHMS K XpaHEHHIO JOKYMEHTOB Ha IJICHOYHBIX HOCHTEIIIX.

ok wdPE

12. TpeGoBaHus K XpaHEHHIO OPUTHHAIOB U CTPAXOBBIX KOIMHI (POTOAOKYMEHTOB.
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13. PernameHTanust XxpaHeHHs JOKYMEHTOB Ha MAallIMHHBIX HOCHTEIISIX.

14. YOpunuueckas cuiaa JOKYMEHTOB Ha MalllMHHBIX HOCHTEIISX.

15. TpeGoBanus K 00I0KKAM J€JT JUIMTEIBHBIX CPOKOB XPaHEHUSI.

16. TpeOoBaHus K XpaHEHHIO OPUTHHAJIOB U CTPAaXOBBIX KO KHHOJOKYMEHTOB.

17. O6mue TpeboBaHus K MOXKapHOH 0€30MaCHOCTH apXHBOB.

18. TpeGoBaHMs K IUIEHOYHBIM ¥ MarHUTHBIM HOCUTEISIM U MX yIakoBke. [IpaBuia ydera v XpaHeHUs] JOKyMEHTOB
ECK/I.

19. TlpaBuna y4era u XpaHEHUs IPOCKTHON TOKYMEHTALIUH.

20. TpeGoBaHMS K XpaHEHHUIO HAYYHO-UCCIIEI0BATEIbCKUX JTOKYMEHTOB.

21. CraHpapTu3anus CpOKOB XpaHEHHs JOKyMeHTOB. CTaHIapTH3alus yueTa apXUBHbIX JTOKYMEHTOB.
22. CraHpapTu3anus yIpaBJICHHUs] apXUBHBIM JICTIOM.

23. CranmapTH3anys OIMHCAHUS APXUBHBIX JTOKYMEHTOB.

6 VYueOHO-MeToaAMYECKOE U HH(OPMAIMOHHOE OOecTiedeHUe TUCIMILTUHbI
6.1 Cnucoxk HCTOYHUKOB M JTUTEPATYPbI

1.Mcrounuku
1.1. OcHOBHEIE
1.1.1 HopmaTtuBHBIE aKThI

Oenepanpubiii 3akoH oT 27 gekabps 2002 roma Ne 184-d3 «O TexHHUYECKOM
perynupoBanum» // Cobpanue 3akoHonatenscTBa Poccniickoit @epepanmu. 2002. Ne 52. Y. 1 (30
nexaops).

®enepanbHblil 3akoH OT 22 okT. 2004 r. Ne 125-03 «O06 apxuBHOM aene B Poccuiickoit
®denepanuny» // Poc. raz. — 2004. — 24 okT.

[lepedyeHb TUMOBBIX YIIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCS B MPOIECCE
JESITEIbBHOCTH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHS M OpraHU3aIHid,
¢ ykazaHnueMm cpokoB xpaHenus. Pocapxus BHUNIAJI. M., 2010.

[IpaBuia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YYeTa U UCIOJIb30BaHUS IOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B T'OCYJIApPCTBEHHBIX M MYHHUIIUTIATBHBIX apXHBax,
My3esix, oubnuorekax, opranuszamusx PAH. M., 2007. 100 c.

1.1.2. CtanaapTel MeXIyHapOAHBIE U MEKIOCY 1aPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cranaapT. Cuctema cTaHIapToB IO WH(GOpMAINY,
6ubmuoreynoMy u wuzgarensckomy gaeny (CHUBUJ). KunonoxymeHTbl, (OTOJOKYMEHTHI WU
JOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHHS K apXUBHOMY XpaHeHUto. I[IpuHsT
MexrocynapctBeHHbIM COBETOM IO CTaHAapTU3ALUH, METPOJIOTUHU U cepTUdUKALNK (TPOTOKOJI
Ne 2 ot 5 mapta 2002 r., no nepenucke). Beeaen B aeiictaue -01.01.2003. M.:2002.

OOmuit MeXIyHapOOHBIM CTaHIApPT ONMCAaHUS ApPXMBHBIX JOKYMEHTOB. YTBEpKIEH
CIEMaJIbHOM KOMHCCHEN 10 cTanaapTaM onucanus. CrokroaeM, [lIBenus, 21-23 auBaps 1993 r.
/ MexayH. COBET
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennbiii cranaapt. CUBU/. ®oHo- 1 BUACOTOKYMEHTHI.
OO0ue TexHUYeckue TpeOOBaHUS K apXWBHOMY XpaHeHHIO. [IpuHsAT MexrocynapcTBEHHBIM
CoBeToM MO cTaHIApTU3allMd METPOJIOTUM M cepTUdUKanuu, mporokon Ne7-95, BBeneH B
nericteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapctBennbiid crangapt. CUBU/I. KoncepBanus TOKyMEHTOB.
O6ume TpeboBanus. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHIAApTU3ALMH, METPOJIOTUI
u ceprudpukanuu (mporokon Ne 2 or S5 wmapra 2002 r.) BBemen B neiicTBue
01.01.2003.M.:Cranmaptuadopm, 2003.
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HNCO 11799:2003 MexnayHapoaHslii crtaHgapt. MHbopmamus u AOKyMEHTAIMS.
TpeboBaHMsT K XpaHEHUIO AapXWBHBIX M OWMOJMOTEYHBIX MAaTEPUAIOB. / Kommanus
«TexHnopmaTtuBy, niepeBoi Ha pycckuit a3bik, 2005; [TepBoe uza. 15.09. 2003. M., 2005.

I'oCT  3.1001-2011.  MexrocyaapcTBeHHbld  craHgapt. Egunas  cucrtema
TEXHOJOTM4ecKor aokyMmeHTanuu. OOmue nonoxeHus. llpunar  MexrocynapcTBeHHbIM
COBETOM I10 CTaHJAAaPTU3ALIUU, METPOJIOTUH U cepTudukanuu (mpotokon ot 12 mas 2011 r. N 39)
Beenen B aeiicteue 01.01.2012.M.:Crannaptunadopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynaprBeHslii cranaapt. IlpaBuna yuéra u XxpaHeHUs..
YTBepkaeH MexXrocy1apcTBEHHBIM COBETOM I10 CTaHJApTU3AlUU, METPOJIOTUN U CEPTUPUKAIUU
(mporokon Ne 58-I or 28 asrycra 2013 r1.) BBemen B pgeiictBue 01.06.2014.
M.:Crangapruadopm, 2014.

1.1. 3.CrangaTpbl HallMOHAIBHBIC
I'OCT P 51141-98. JlenonpousBoAcTBO U apXUBHOE Jie10. Tepmu-
HBI U ompesiesieHus. Y TB. moctaHoBieHneM ['occrangapra PO ot 27 deBpans 1998 r. N 28 ¢ 1
suBaps 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsaops 2013 r. N 1185-ct . M.:
I'occrangapt Poccuu, 1998. 7 c.

I'OCT 7.55—99. Cucrema crangapToB 1mo uHpopMaIuu, Ouomo-
TeyHoMy u uzaarenbckomy aeny (CUBUJL). OcuoBHble TpeGoBaHusi/ YTBEpKIEH MPUKA30M
I'occranpapra Poccun ot 16.02.2000, BBenen Baericteue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. TI'ocymapcTBeHHass cucrema cranaaptuszanuu Poccuiickoit denepauuu.
CranpapTuzanus U CMEXHbIE BUABI JIEATEIbHOCTU. TepMHUHBI M ONpelNeleHus. Y TBEpKIEH
npuka3om Pocccrangapra ot 30 nekabps 2004 r. N 159-ct. Beenen B neticteue ¢ 01.07.2005. M.:
I'occranmapt, 2005. 33 c.

I'OCT P 1.5-2004 Crannaptu3zamus Poccuiickoit @enepannu. CTaniapThl HAllMOHATbHBIE.
[IpaBuna moctpoeHus, U3NOKEHUs,, 0hOpMIIEHUST U 0003HAUCHHS. YTBepKIeH NPUKa30M
®DenepalibHOTO areHTCTBA 10 TEXHUYECKOMY peryiaupoBaHuto u metponoruu ot 30 gexadps 2004
r. Ne 155-ct. M.: UTIK U3a-Bo cranmaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU /. Yupasnenue nokymentamu. OOmue TpeOoBaHUS.
Nnentnuen mexayHapogHoMy cranaapty MCO 15489-1:2001 "Undopmanus u 1oKyMeHTaLus.
Vupaenenue 3amucsmu. OOmwme mnonoxenus” (ISO  15489-1:2001 “Information and
documentation - Records management - General"). YTBepx/eH u BBeJicH B neiicTBuie [Iprkazom
®denepallbHOTO areHTCTBA 10 TEXHUYECKOMY PEryJIMpOBaHUIO U MeTpoJioruu ot 12 mapra 2007 r.
N 28-ct M.: Crangaptuadopm, 2007. 32 c.

I'OCT P 52294—2004. VYmnpaBieHue oOpraHu3alMed. OJIEKTPOHHBIA pPETJIaMeHT
aJMMHHUCTPATUBHON U CITy’)KeOHOU nearenbHocTU. OCHOBHBIE MONOKEHUsI/ Y TBEPKIAEH U BBEJIEH
B aeiictBue [locranosnenuem ['occrangapra Poccun ot 29 nexadpst 2004 r. Ne 138-ct. M.: UIIK
N3narensctBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. Muxpopopmbl apXHUBHBIX
JOKyMeHTOB. O011re TexHu4eckue ycaoBus. Y TBepxkaeH [Ipukazom @enepalibHOro areHTCTBa MO
TEXHUYECKOMYpPETYINpPOBaHHIo U MeTposioruu ot 7 nrois 2005 r. Ne 185-ct. BeeneH B nelictue
12.01.2005.M.:Crannaptundopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHaapToB 1o HHpopManuu, OUOIMOTEYHOMY U
u3narenbckomy neny. KoHcepBarusi TOKYMEHTOB Ha KOMMakT-auckax. OOmue TpeOoBaHUS.
YrBepxkaen Ilpukazom @enepaJbHOrO areHTCTBa I0 TEXHUYECKOMY pETYJIMPOBAHUIO U
Metposiorun oT 7 anpens 2006 . Beenen B aeiicteue 01.01.2007.M.:Crannaptuadopm, 2007.

I'OCT P HCO 23081-1-2008 CHUBU. Ilpoueccsl ympaBieHHs IOKYMEHTaMH.
Mertananusie 15 fokymeHToB: Yacts 1. [Ipunnumnet. M.: Ctangaptuadopm, 2008.

I'oCT P 1.7-2008 Crangaptuzauusa B Poccuiickoii @enepanuu. CraHgapTsl
HanmoHabHbIe Poccuiickoit @enepanuu. [IpaBuna
opopmieHus U 0003HAUEHUS MNpH pa3pabOTKe Ha OCHOBE IPHUMEHEHHsS MEXIyHapOIHbBIX
CTaH/1apTOB.
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I'OCT P HUCO 22310-2009. CUBU/I. PykoBoacTBO 1j1si pa3paOOTUYMKOB CTaHAAPTOB IO
(dbopMyIHpoBaHUIO TPEOOBAHU K yIpaBieHUIo JoKymMeHTamm». M.: Ctanmaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema npoekTHO# nokyMeHTanuu 11 crpoutenbera (CITIC).
VYuer u XxpaHeHue IPOEKTHON JOKyMeHTaluu. YTBepxkaeH llpukazom denepanbHOro areHTCTBA
M0 TEXHUYECKOMY perynupoBanuio u metpojoruud ot 30 Hosops 2009 r. Ne 526-ct Beenen B
neiicteue 03.01.2010.M.:Crangapturdopm, 2010.

I'OCT P 54989-2012. ObecneueHne MOITOBPEMEHHON COXPAaHHOCTH JJICKTPOHHBIX
JIOKYMEHTOB. YTBepxkacH IIpukazom ®denepanbHOro areHTCTBa o
TeXHUYECKOMYPETYJIUPOBAHNUIO UMETposioruu oT 17centsaops 2012 r. Ne 325-ct. BBenen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranmapToB 1o uHGOpMAIMK, OHOIMOTEUHOMY |
U3JIaTENIbCKOMY Jienny. Jlenonpou3BOACTBO M apXWBHOE J1€10. TepMHHBI M ONpEIENICHUs. —
VYr1Bepxkaen npukazoM Poccranmapra ot 17.10.2013 Ne 1185, BBeaen B neiictBue ¢ 1 mapra 2014
r. — M.: Craanaptunadopm, 2014. — 16 c.

Ioct P 1.2-2014. Cragpaptuzauuss B Poccuiickoit ®Penepanuu. CraHgapTsl
HarnmoHanbHbIe Poccuiickoit @enepauuu. [IpaBuna pa3paboTku, yTBepkKIeHHUsS, OOHOBICHHUS U
otMeHbl. Benen B neiictBue ¢ 01.01.2015. YTBepxken npukazom denepaibHOro areHTCTBa o
TEXHUUYECKOMY peryiupoBaHuio u Merposoruu ot 30 nexadbps 2004 r. Ne 155-ct. M.: UIIK U3a-
BO cTaHaaprtos, 2015. 15 c.

1.1.4 IIpoune crangaptel U TY
OtpacneBoii crangapt. OCT 55.6-85. JIokyMeHTHI Ha OyMaKHBIX HOCUTENsX. [IpaBmia
rOCy/IapCTBEHHOTO XpaHeHus. TexHuueckue TpeOOBaHUS. YTBEpPXKACH U BBEIEH B JEHCTBUE
npuka3zoM ['naBHoro apxuBHoro ynpasieHus npu Cosere MunuctpoB CCCP ot 11 utons 1985 r.
Ne 181 ¢ 01.01.1986.
/! HNudopmanmronHO-CcIipaBoyHas cucremMa apXUBHOU OTpaciu.
http://termika.ru/issa0?d&nd=982300062&nh=6

I[TP 50.1.008-2009 «Cranmaptuzauuss B Poccuiickoir dPenepanuu. OpraHuzanus u
poBeJeHNE paboT MO MeXAyHapoAHOM cTannaptuzauuu B POy». M.: U3n-Bo ctanaaptos, 2009

1.1.5. Meroanueckue NOKYMEHTBI.
OcHOBHBIE NTpaBHUJIa PabOThl TOCYAAPCTBEHHBIX apXUBOB ¢ KuHO(oTOohoHOKOKyMeHTamu / CocT.
B.M. Marunog, A.A. Kob6enskosa, E.I1. Tapakanosa. M., 1980.

OcHoBHbIE npaBHiia paboThl ¢ KHHO(YOTOHOHOTOKYMEHTAMHU M BUIEO(OHOTpaMMaMH B
BemoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenpkoBa, ®@.A. T'egpoBuu, B.A.
Ycruaos. M., 1989.

OcHOBHBIE TIpaBWIIa pabOTHI C HAYYHO-TEXHUYECKOH TOKYMEHTAIMEH B OpraHu3aIusaX U
Ha npeanpuatusax. M., 1991.

OcHoBHbI€ NpaBuia padoTel apxuBoB opranuzanuii / Pocapxus. BHUMJIA /L. M., 2002.

OcHOBHbIE NpaBWJIa pabOThI C HAYYHO-TEXHUUECKOH JOKYMEHTAIMeH B TOCYAapCTBEHHBIX
apxuBax Poccuiickoit @enepann/Onodpens! pemenuem Kosterun Pocapxusa ot 26 mapra 2003
r; Pocapxus, BHUNJIA/. M, 2003.

[IpaBuna pa®oTHl TONB30BATENIE B YHTAIBHBIX 3alaXx TOCYAapCTBEHHBIX apXHWBOB
Poccuiickoit ®enepaunu / exnep. apx. Ciyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlononHUTENbHBIE
1.2.1 HopmaTuBHBIE aKTbI

IlepeyeHb TUMOBBIX apXMBHBIX JOKYMEHTOB, 00pa3ylOIMXCs BHAYYHO-METOIMUECKON U
IIPOU3BOJICTBEHHON NIEATENILHOCTH OpraHM3allMM C yKa3aHUEM CpOKOB xpaHeHus / denep. apx.
arentctBo (Pocapxus), Bcepoc. Hayu.-uccnen. HH-T JOKYMEHTOBEACHUS U apX. Jieia
(BHUMNIOAL). — M.: [0.1.], 2008. — 381 c.


http://termika.ru/issao?d&nd=982300062&nh=6
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1.2.2. CtanaapTsl MeXIyHapOAHBIE U MEKIOCYIaPCTBEHHBIE.

I'OCT 13699-91. MexrocyaapCTBEHHbI CTaHIApT. 3aluch M BOCIPOU3BEIACHUE
unpopmanuu. Tepmunsl u onpeaeneaus. C 01.01.1997, nepensn. ¢ uzmenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHAapT. MuKpoQWIBM JIOKYMEHTa Ha
npaBax MOUIMHHUKA. [lopsAok W3roTOBIEHMS, ydeTa, XpaHEHHs M mpuMeHeHus. [lpuHsT
MexrocyaapctBeHHbIM COBETOM 10 CTaHAAPTU3AIUN, METPOJIOTHH U cepTudukaruu 15.03.1994.
Brenen B aeiictue 01.07.2002.M.:UIIK «13gatenbcTBo crangapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIN ctanaapT. CucreMa cTaHIapToB MO0 WH(OpMaIuH,
OoubnmuoTeyHoMy M u3naTeabckomy neny. DoHo- U BuaeonokymeHTHl. OOIIMe TEeXHUYECKHe
TpeboBaHus Kk apxuBHOMY xpaneHuto. C 01.07.96.

I'oCT 7.69-95. (MCO 5127-11-83) MexrocynapcrBensbiii  crangapt. CUBUI.
AynuoBusyalibHble TOKyMeHTbl. OCHOBHBIE TepMUHBI U onipenenenus. C 01.07.1997, nepeusn. ¢
u3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbII ctaHnapT. Penporpadus. Mukporpadusi.
AnmapaTsl U1 CbeMKH ~ MHUKpoQuiabMOB. TexHuueckue TpeOoBaHUs Y TBEPKACH
MesxrocyaapctBeHHbBIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CePTU(UKAIINH, TPOTOKOI
Nel19-2001. Brenen B neiicteue 01.07.2002.M.:Crangaptunadopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennsiii crangapt. CUBU. dopmar nns obmeHa
nanHeiMu.  CopepkaHue  3amMcu. YTBepKIeH MexrocynapctBeHHbIM — CoBeTOM 1O
CTaHJapTH3alUU METPOJOruu U cepTudukanuu, mnporokon Nel9 ot 22.05.2001. Benmen B
nericteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocyaapcTBeHHbIi ctanaapT. Pemnporpadus. Mukporpadus.
JokymeHThl i MHKpodumibMupoBanua. OOmme TpeOoBaHMS W HOPMBL. Y TBEP)KACH
MesxrocyngapctBeHHbBIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CePTU(UKAIINH, TPOTOKOI
No24. Beenen B aeiictBue 01.01.2005.M.:Crangaptundopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii cranaapt. CUBU/I. Onucanue 6a3 qaHHBIX U
MaIIMHOYUTAEMBIX HH(OPMAIMOHHBIX MacchBOB. CocTaB M 0003HAYEHHE XapaKTEPHCTHK.
YTBepxkaeH MexrocyaapcTBeHHbIM COBETOM MO CTaHIAPTU3AIMHI METPOJIOTUU U CEPTUDUKALINH,
(mpotokoin Ne 23 ot 22 mas 2003 r.) Beeaen B aeiictaue 01.07.2004.M.:Crangaptundopm, 2008.

NCO 14416:2003 «Mudpopmanus u qokymeHTtaus. TpeOoBaHus K MeperieTy KHUKHBIX,
MEePUOIUYECKHUX, CEPUNHBIX H3JAaHUN U JPYTUX OyMaKHBIX JOKYMEHTOB JIJISl MCIIOJIb30BAHUS B
apxuBax 1 6ubmmorekax. MeToAbl U MaTepHaIIbI».

I'OCT P UCO/MDBK 2382-23—2004. UnpopmanmonHast rexHoiorus. CrnoBaps. Yacts 23.
OO6paboTka Tekcra.

I'OCT P 52292—2004. DnexTpoHHbIl 00MeH nHbopMaiueil. TepMUHBI U ONIPEICICHHS.
— (MadopmarnimonHas TEXHOIOTHsA).

I'oCT 7.24-2007. MexrocynapctBennsiii  crangapr. CUBU]I.  Tesaypyc
WH(OPMAIIMOHHO-TIOUCKOBBII MHOTOS3BIYHBIA. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHUS K
MOCTPOEHHUIO. YTBepkIeH MexrocynapcTBeHHbIM COBETOM MO CTaHAAPTU3ALMU METPOJIOTUU U
cepruduxanmu, (mpotokon Ne 31) Beeaen B aeiicteue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBeHHbI CTaHAApT. MeXrocyaapcTBeHHass cHUCTeMa
crangaptu3auuu. CTaHAapThl MEXIOCyJIapCTBEHHbIE, TMpaBWJIa W PEKOMEHJIALUUHU IO
MEXTOoCyJapCTBEHHON cranaaptusauuu. IlpaBuna pa3paOOTKu, MNPUHATHS, NPUMEHEHUS,
OOHOBJNEHHST M OTMEHBI. [IpuHAT MeXrocyJapcTBEHHBIM COBETOM [0 CTaHAApTU3AIINH,
MeTposioruu U ceptudukanuu (mporokos Ne 36 ot 1 HosiOpst 2009 r.). Beenen B neiicteue ¢ 01.05.
2010. M.:Cranmaptuadopm, 2010.

I'OCT P 54471-2011/1SO/TR 15801:2009 «Cuctembl 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
VYmpasnenue nokymeHTanuen. Mapopmarms, coxpansemast B 2JIEKTPOHHOM Buje. Pekomenpanuu
Mo OO0ECHEeUeHUI0 JOCTOBEPHOCTH U HAJAEKHOCTHU», YTBEpKIEH MpukazoM DenepanbHOTO
areHTCTBa 0 TEXHMUYECKOMY peryiupoBaHuio u Merpoioruu ot 18.10.2011 Ne 466-ct kax
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HallMOHAIBbHBIN cTaHmapt P® Ha ocHoBe TexHuueckoro otuera MCO ¢ 01.08. 2012.
M.:Crannaptundopm, 2012.

I'OCT P HUCO/MBK 26300-2010 «Mudbopmarmonnas TtexHosiorus. Popmar Open
Document ms opucusix npunoxenuit (OpenDocument) v1.0» M., 2010. YTBepxkaeH npuka3zoMm
@DenepalibHOTO areHTCTBA M0 TEXHUYECKOMY peryinpoBaHuio u merposoruu (Poccranmapr) c 1
utoHss 2011 xak HanmuoHaIbHBIA cTaHmapT P® Ha OCHOBE MEXIYyHApOAHOTO CTaHAapTa.
M.:Cranmgaptundopm, 2011.

I'OCT P 7.0.10-2010. Cucrtema crtangapToB 1o uH(OpMaIUH, OUOIMOTEYHOMY U
u3narenbckomy aeny. Habop anemenToB metagaHHbix «Jlyommackoe sapo» (ISO 15836:2003)
VrBepxkaeHn Ilpukazom @enepallbHOrO areHTCTBa II0 TEXHUYECKOMY PpETyJIMPOBAaHUIO U
METPOJIOTUH ot 9 HOSIOpS 2010 I. Ne 347-cT. BBenen B JIEUCTBUE
01.07.2011.M.:Crangaptunadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennsiii cranaaptr. ECK/I. IlpaBuna nepemaun
AJIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. O6mue MOJIOKEHUSI. [Ipunsar
MesxrocyapcTBEHHBIM COBETOM I10 CTaHAAPTU3ALNUU, METPOJIOTUU U cepTUUKALUU (IIPOTOKOI
ot 12 mas 2011 1. Ne 39). Beenen B netictue 01.01.2012. M.:Crangaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennbiii crannapt. ECK/I. IlpaBuna BbinmosiHeHMs
MaKeTa JMaHHBIX JJIS IepeIavy dJICKTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. OOIINe MOI0KEHUS
[TpunsT MeXrocynapCTBEHHBIM COBETOM I10 CTaHAAPTH3AIUH, METPOJIOTUU U CEePTHPHUKAIUU
(mporokon ot 12 mast 2011 r. Ne 39). Beenen B neticteue 01.01.2012. M.:Crannaptunadopm, 2011.

HCO 30300:2011 «Mudopmanus u gokymentanus. CucTeMbl yIpaBlieHUs TOKYMEHTaMHU.
OcHOBHBIC TIOJNIOKEHUST U cioBapby» » / Odunumanbuenii cait ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «1udopmanus u gokymeHnrtanus. CHCTEMBbl yIpaBICHUS JOKYMEHTAMH.
Tpe6osanus» »// Opunuansuseiii cailt ISO. www. http. ISO.com (narta o6pamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mudopmanuss U JOKyMEHTAIHS.
[TpuHIMIB ¥ PYHKIMOHATBHBI/€ TPeOOBAaHUS K JOKYMEHTAM B JIEKTPOHHON O(UCHOHN cpeney//
Odunuansusiit caitr [ISO. www. http. ISO.com (nata obpamenus 01.05.2012)

1.2.3.CtangaTpbl HaMOHAJIbHbBIE

I'OCT 2.501-68. ECK/I. IIpaBuna yueta u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema koHcTpykTopckoi nokymentauuu (ECKJI). O6mue
mosoxkenus. M., 1985.

I'OCT 17914-72. O610%KHU €1 ATUTEIbHBIX CPOKOB XpaHEHUs. TeXHUUYEeCKHe yCIOBHUS.
M., 1984.

I'OCT 21.001-77. Cucrema npoekTHOH qokyMmeHTauuu i crpoutenscta (CIIJC). Obuue
monoxkenusd. M., 1980.

I'oOCT 21.203-78. CIIAC. IlpaBuna ydera W XpaHEHMsI IOMJIMHHUKOB IPOEKTHOU
nokymenTtanuu. M., 1979.

I'OCT 621.1-78 YauduuupoBaHHble cUCTEMbI JokyMeHTauuu. Cucrema JOKYMEHTAlluu
10 U300peTeHusIM U OTKpheITUAM. OcHOBHBIE NooxkeHus. M.: 'occrannapt, 1978. 12 c.

I'OCT 4097-78. KopoOku 1151 KHHOIJICHOK, MArHUTHBIX JIEHT U (PUIBMOBBIX MaTepHasoB.
Texunueckue ycmoBuss. C  01.01.1980. Ilepemsn. ¢ wusmenen. 01.03.1980. M.: HUIIK
«3narensctBo CrangaptoB», 1980.

I'OCT 4430-78. KonTeitHepb! 115 KHHOIUIEHOK, (PMJIBMOBBIX MaTepUajoB U MarHUTHBIX
nent. TexHunueckue ycnosus. C 01.01.80. M.: UIIK «M3parensctBo CranmaproB», 1980.
ITepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctemMa TEXHOJIOTUYECKOW mokyMeHTammu. OOrme
nonokenns. M., 1984

I'OCT 7.50-84. XpaneHue HOKyMEHTOB B (oHJaX OMOIMOTEK M OpPraHOB HAy4yHO-
TexHuueckoi nupopmaruu. O6mue tpedoBanus.M, 1984.
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I'OCT 13.0.002-84. Penporpadus. Tepmunst u onpenenenns. C 01.07.1985, nepeunsn. ¢
u3meHeH. 23.06.2009. M: I'occcrannapt, 1985.

PJ1 50-524-84 Tlopsinok xpaHEHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCHTEIAX. M,, 1985.

I'OCT 6.10.4-84. YHu¢umnupoBaHHble CHCTEMBbI ToKyMeHTauuu. [Ipuganue ropuanaeckon
CWJIBI JOKYMEHTaM Ha MAIlMHHOM HOCHUTEJE U MalIMHOIpaMMe, CO3[aBa€MbIM CpPEICTBaAMU
BBIUMCIIMTEILHON TEXHUKN». M,, 1985.

I'OCT 26569-85. Kunorienku 11t poeccroHanbHOl KnHeMaTorpaduy U TEICBUACHUS.
MapkupoBka, yrakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepeusn. ¢ u3MeHeH.
23.06.2009.

I'OCT 11157-87. YcTpoiicTBa BOCIPOU3BEACHUS MEXaHUYECKOH 3Byko3amucu. OOmrue
texuuueckue ycnosus. C 01.01.1989. M: I'occcrannapr, 1989.

I'OCT 28388-89. Cucrembl 00paboTku wuHboOpManuu. J[OKyMEHTHI Ha MarHUTHBIX
HOCHUTEJISX JaHHBIX. [TOpsI0K BHIMOTHEHUS U 00-
pamenus. C 01.01. 1991 r. M: I'occcranaapr, 1989.

I'OCT 12.1.004-91. CCBT. [Toxapnas 6e3onacaocts. O6mue tpedoBanus. C 01.07. 1991.
M: T'occcranmapr, 1991.

I'OCT P.50.1.027-2001. NapOpMaMOHHBIC TEXHOJIOTHH TOACPKKH KUZHEHHOTO ITHKJIA
MPOAYKIMH. ABTOMaTU3UPOBAHHBIN 00MeH TexHU4YecKoi nHpopmarmeil. OCHOBHBIE MOTOXKEHUS
u obmue TpeboBanus. M., 2001.

6.1.2.4 Ilpoune crangaptel u TY

[1116-0145-1986. IlpaBuna rocyaapCTBEHHOTO XpaHEHUS OPUTHHAIOB M CTPaxOBBIX
koruii. Texauueckue tpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokymenTsl. [IpaBuna rocyjapcTBEHHOTO XpaHEHUs OPUTMHAIOB U
cTpaxoBbix Komuid. Texnumdeckue TpeOoBanus/ YT1Bepkaen [Ipukazom ['nmaBHOTO apxwBHOTO
ynpasienus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. [loxymeHThl Ha IUIEHOYHBIX Hocutelsix. [IpaBuiia rocyaapcTBEHHOTO
XpaHEHUsl OPUTHHAJIOB U CTPAXOBBIX KOMHUM KMHOJOKYMEHTOB M JOKYMEHTOB CTPaXxoBOro (oH/a.
Texuuueckue TpeboBanus. / YTBepxkaeH [Ipukazom ['71aBHOro apXuMBHOTO yNpaBlEHUS NpU
Cosere MunuctpoB CCCP ot 13 uronst 1984 r. N 214. C 1 suBapst 1986 rona. M, 1986.

6.1.2.5. MeTtoauueckue TOKYMEHTHI.

Enunplii knaccudukatop ITOKyMEeHTHOM uHpopmauuu ApxuBHoro ¢onaa Poccuiickoit
Oeneparyu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Metoaudeckue pEeKOMEHJALMU IO IPOBEIACHUIO LEJIEBOM KOMIIJIEKCHOW AKCIEPTU3BI
LIEHHOCTU JIOKyMEHTOB, XpaHAIIMXCS B TocyaapcTBeHHbIX apxuBax / BHUW noxymenroBenenus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUNJIA/, 1988. — 20, [1] c.

Meroandeckue peKOMEHJAIMU 10 pabdoTre ¢ 0co00 IIEHHBIMH JIOKYMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / dexnep. apx. arentctBo (Pocapxus), Becepoc. Hayu.-uccnen. un-
T nokymeHToBeaeHus u apx. nena (BHUMIAL); [coct. H.U. Xumuna (pyk. Tems), A.B. En-
naTbeBckuii|. — M.: [6.1.], 2007. — 44, [1] c.: un.

MeTtoauyeckue pekoMeHAaluy o (GOHAMPOBAHUIO JOKYMEHTOB B TOCY/IapCTBEHHBIX
MYHUIIUTNATBHBIX apxuBax PD / @enep. apx. arent- ctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-
T nokymeHToBeAeHus U apx. nena (BHUMA); [coct. H.U. Xumuna (pyk. Temsi), A.B. En-
natbeBckui, 3.I1. MHozemreBa]. — M.: [6.1.], 2007. — 41 c.

Onucanye Hay4YHO-TEXHUUECKOHN TOKYMEHTAIIMH Ha Pa3INYHBIX HOCUTENAX HH(OPMALINH.
Pexomengarun/ BHUMJIAL. M., 2001.

PekoMenganuu mo KOMITJIEKTOBaHHIO, Y4E€Ty M OpPraHM3alMM XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranuzanuii. M.: BHUNIAA/L, 2013//Ony6nukoBano Ha
caiite «ApxuBbsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).
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Pexomenpanum no KOMIUIEKTOBAHMIO, YYETy M OPraHHU3alUd XPAHEHHUs SJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHUIMNAIbHbIX apxuBax M.:. BHUMNIA]I,
2013//Ony6iukoBaHo Ha caire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Coznlanue COBPEMEHHBIX apXHBHBIX CIIPABOYHUKOB Ha OCHOBE UG (epeHIIMPOBaHHOTO
noaxona: Meroa. mocobue /  Demep. apx. areHTcTBO, Bceepoc. Hayd.-UCCled. HWH-T
JOKYMCHTOBEIEHUS | apx. aena; [coct. B.I'. Jlapuna (pyk. TeMbl, OTB. COCT.) U ap.]. — [3-¢ u3n.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., Tabm.

CocraBiieHre apXUBHBIX onuceil: Mmetoanueckue ykazanus / enep. apx. ciayxb6a Poccun
(Pocapxus), Beepoc. Hayu.-uccnen. MH-T TOKYMEHTOBEJAEHUS U apX. Aena; [cocT.: B.I'. Jlapuna
(pyk. TeMBbI, OTB. cocT.) ¥ Ap.]. — M.: [0.1.], 2007. — 144 c.: Tabm.

CocraBiieHHE apXUBHBIX ONHCEH B OJJIGKTPOHHOW (opMe W UX HUHTErpamus B
UH(OPMALIMOHHYI0O HH(PACTPYKTYypy TOCYJApCTBEHHBIX W MYHHUIMMNAIbHBIX apXuWBOB. M.:
BHUUJAL, 2013//Omy6nukoBano Ha caiite «ApXHUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml ).

6.2 JIuteparypa
6.2.1. OcHOoBHas

ApxuBoBenenue (Teopus W MeToAMKa): yueOHMK ans By3oB / E.M. Bypoma, E.B.
Anexceesa, JL.II. ApanacbeBa; nox pen. E.M. Bypooii; Poc. roc. rymanur. yu-t. — M.: U3n. nom
MOBU,

2012. — 482 c.: puc., cxem., Ta01.

Jlapuna B.I'. Cucrema HCA rocynapcTBEHHBIX apXMBOB KaK OCHOBa (POPMHUPOBAHUS
o0111ero apxuBHO-UH()OPMAIIMIOHHOTIO IPOCTPAH-
ctBa // OteuectBennbie apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Crangaptuzanus ynpasileHUs TOKyMEHTALUENH: MEKIYHAPOJHBIN OIBIT
NCO u ero npumenenune B Poccun// Bectauk PITY. 2014 Ne 2.

MakcumoBa H. [ledarenbHocTh MeXayHapOIHOW OpraHu3aluy I0 CTaHAApPTU3ALUU B
obnactu ymnpasieHus qokymeHTtamu / H. MakcumoBa // ApxuBsl U ieionpon3BoactBo.— 2012.—
Ne 4.—C. 82-89.

Kononeesa A.}O. JleiicTByronue HOpMaTUBHO-METOAMUYECKHUE MOCOOUS MO apXUBHOMY
neny// Bectauk PITY. 2013.Ne 4.

CreunanucTbl apXMBHBIX yupexaeHuil o EnuHoMm kinaccudukaTope TOKYMEHTHOMN
uHpopmauuu ApxusHoro ¢onna Poccuiickoit deneparuu. / OreyectBeHHbIE apxuBbl. 2008. No
2.C. 12-24.

Cnenuamuctel Pocapxusa — o [Ipasunax 2007 r. // OteuectBeHHble apxuBbl. 2007. Ne 4 C.
22-23.

Vnpsguunkui, K.b. Enunas apxuBHO-uHQOpMalMOHHAs cpeJa B KOHTEKCTE
uH(popmartuzanuu oduiectBa / OTeUeCTBEHHbIE APXUBBI.

2009. Ne 3. C. 31-37.

6.2.2. JlononHuTtenbHas

Bapnamosa JI.LH. UCO 15489-1:2001 «Muadopmanus u JOKyMEHTAus — YTIpaBiIeHUE
JOKYMEHTaMU»: €Ille OJMH IIaHC BO3POJHUTh TOCYAAPCTBEHHOE peryiupoBanue B chepe OV //

JlokymeHTanusi B HMHGOPMAIMOHHOM OOIIECTBE: 3aKOHOJATENIbCTBO M CTaHIAapTHI.
Hoknanel u coobmmenust Ha XII MexayHapoiHOW HayyHO-TIPAKTUYECKON KOH(pepeHuuu. 22-23
HOs10ps 2005 1. M., 2006. C. 271-274.

Ona xe. CoBpeMEeHHOE cOCTOsSHHE el B cdepe cTaHAapTU3ALKMK TPOIIECCOB
JOKYMEHTAllMOHHOTO  o0ecriedyeHus ympasieHusi: onblT Poccunm // Tpyasl Tperbeit
MEXIyHapoaHo  koH(pepeHumu «Crangaptuzanus HMHOOPMAIMOHHBIX  TEXHOJOTHH U
uHTeponepadenbHocTh — SITOP 2009». — M. — C. 137-140.
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Omna xe. 'OCT P UCO 15489-1-2007: 3nauenune misi Poccuu // JlenonpousBoacTBO H
TOoKyMeHTo00opoT Ha mpeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekomeHjauuu 1o MCIOJb30BaHUIO HanuoHalbHOro crangapra ['OCT P
NCO 15489-1-2007 «CUBU/I. Yupasnenue nokymentamu. O01uue TpeboBaHU» B POCCHICKOM
nenomnpousBojictse // JlenonpousomactBo. — 2008. — Ne 3. — C. 85-90.

«/ccnenoBanre MEXTyHAPOIHBIX CTAaHAAPTOB U MPOSKTOB MEXKTyHAPOIHBIX CTAH/IAPTOB
NCO no ynpasnenuto gokymeHTamu 3a 2013 1., onpeeneHue 11eaecoo0pa3HoCcTH pa3paboTKy Ha
UX OCHOBE COOTBETCTBYIOLMX HALIMOHAIBHBIX cTaHAapTOB Poccuiickoit @enepanun» . OTUET 110
HUP /Pocapxus, BHUNJIA/L, 2014. .//Ony6nukoBano Ha caiite DenepanbHON apXUBHOM CITYKOBI
http://archives.ru/documents/methodics.shtml

Koctomapos M.H. Epgunas cucrema kiaccupukanvud ¥ KOJUPOBAHUS TEXHUKO-
PKOHOMHYECKON U conmanbHoi nHpopmanuu Poccuiickoii @enepanum / Cexperapckoe aeno. —
2002. — No 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanmonanbHblll CTaHAApPT «YIIpaBIECHHUE NOKYMEHTAMM.
O6mme TtpeboBanus». IlepcriekTuBbl mpoekta. (Kpyriwiid cron B penakumm >KypHana) //
CrpaBouHuk cekperaps u opuc-menemxepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. Ucropus nesrensroctu ISO B obnactu ynpasienus fokymentamu //Tam
xe.— 2012.— Ne 2.— C. 128-135.

KoGenbkoBa JI.A. O xone skcnepuMeHTaabHOro BHeApeHus: OCHOBHBIX MpaBHIl pabOThI
rocyIapcTBeHHbIX apxuBoB Poccuiickoit @enepannn //OteuectBennbie apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YueOHnoe nocobue. M., 1982.

Marugos B.M. KuHogokymeHTbl B KOHTEKCTE ucTopuueckoro 3Hanus. M.: PITY, 2005.

[Momonsckas N.A., Cankuna JI.B. Metoanka u mpakTuKa CTaHAAPTU3AIMH U YHH(PUKAIUT
JTOKYMEHTOB: YueOHoe nocobue. — MI'TMAU,

1987.
Owmnnos H.I'. Hayuno-texundeckue apxussl CCCP. M., 1991.

CripaBo4Hble 1 HTHPOPMALMOHHBIE U3JAHUS
VYupasnenue nokymenTamu. Tepmunsl u onpenenenus” — M., BHUMJA/, 2013.- 120 c.
CrnoBapb COBPEMEHHOM apXUBHOM  TEPMHUHOJIOTUM COLMAIMCTUYECKUX CTpaH. B 1.
M..BHUMNJA/, 1982
AHTn0-pycckuii cinoBapb apxuBHOi TepmuHonoruu. M.:PITY, 1992,
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

6.2 IlepeyeHb pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH
«HHTEepHET»

Apxusbsl Poccun. [I[lopran denepanpHOl apXUBHOM CIy>Obl]; [DNEeKTpOHHBIH pecypc] —
OnekTpoH. gaH. — M., [2001]. — Pexum goctymna: www.rusarchives.ru, cBo60HBII. — 3ari. ¢
JKpaHa.

Bcepocculickuil HaydHO-UCCIIEI0BAaTENbCKUI MHCTUTYT TOKYMEHTOBEAEHUS U aPXUBHOTO
nena (BHUMJAN); [Dnexkrponnsiit pecype] / BHUUJIAL — Dnekrpon. nan. — M., [2001]. —
Pexxum ncryma: www.vniidad.ru, cBoOO1HBIN. — 3ari. ¢ sKpaHa.

LleHTp KOMMETEHIMH 10 BONpOCaM JIOKYMEHTAIMOHHOTO OOECleueHUs yNpaBlIeHUs U
apXHUBHOTO JIeNa; [DIeKTPOHHBIN pecypc| — DnekTpoH. n1an. — M., [2013]. — Pexxum gocrtymna:
WwWw.edou.ru, cBo60IHBIN. — 3ari. ¢ FKpaHa.

Odummanbuseiii cait UCO [DnexktponHbIil pecype]. — Pexum gocrtyna: www.ISO.com,
CBOOOHBIN. — 3ari. ¢ sKpaHa.
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Odunmanbupiii caliT PocTexperynupoBanust [ DneKTpoHHBIN pecype]. — Pexum moctyma:
WWW.gost.ru, CBOOOIHBINA. — 3aril. ¢
JKpaHa.

6.3 IlpodeccuoHajibHble 6a3bl JAHHBIX M HHPOPMAIIMOHHO-CIIPABOYHbIE
CHCTEMBbI

Joctyn k mpodeccronanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

HubopManinoHHbIE CIIPABOYHEBIE CUCTEMBI:
- ['apant [OnexkTpoHHBIA pecypc]. — DnekrpoH. gaH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilntoc [DnexktpoHHbId pecypce]. — DnekTpoH. aad. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Kogekc [Dnektponnslii pecypc]: 3aKOHOIATENIbCTBO, KOMMEHTAPHH, KOHCYJIbTAIlUHU, CyAeOHas
npaktuka / 3A0 «Kogekcy. — Onektpon. maH. — [M.], cop. 2012. — Pexum nocrymna:
http://www.kodeks.

net/. — 3aru. ¢ skpaHa.

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUIIINHBI

AynuTopuH JUis IPOBEJCHUS KLU U CEeMUHAPCKUX 3aHATUHN C TEXHUUECKUMHU CPEICTBAMU
00yudeHus (MyJIbTUMEUA-TIPOEKTOP (BUAECOIPOEKTOP), IKpaH (IIEPEHOCHOM MM CTallMOHAPHBII)),
KOMITbIOTEPHBII KJ1acc Ui IPOBEAECHUS J1JAOOPAaTOPHBIX 3aHATHUI.

1. Mepeuens 1O

Nent Haumenosanue 10 IIpoussoaurens Croco6
/m pacnpocTpaHeHHUs
(]ZML;@H3MOHHO€ uiu
c80600HO
PACnpoCmpansiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3HOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JUIEH3MOHHOE
4, Microsoft Office 2013 Microsoft JIMIICH3HOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3HOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHOE
8. Zoom Zoom JINLIEH3UOHHOE

2. Hepeyens B u UCC

Nort Haunmenosanue
/1
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1 | MexnayHapoansle pedepaTuBHble HaykoMeTpuueckue bJ1, 1ocTynmHbIe B pamMKax
HanuoHaJIbHOU mmoanucku B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbubie noaHoTeKCTOBBIE B/l, MOCTYyMHBIE B paMKaxX HAIlHOHATLHON
noamucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus Mo o0IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
DnexkrponHas oubaunoreka Grebennikon.ru

4 | KoMIbIOTEpHBIE CITPABOYHbBIC TPABOBBIC CUCTEMBbI
Koncynsrant Ilmtoc,
l"apant

8 ObecneyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IJIsI JTUI] C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 310POBbSI U HHBAJIHUIAO0B
B X04¢ peamm3anuy JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/IH, TCKYHICTO KOHTPOJISI YCIICBAEMOCTH U HpOMC)KYTOHHOﬁ aTTeCTalnnu
06yqa}0mnxca B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CIENbIX U CTa00BUISAIINX:

- JeKIUH O(OPMIISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIELHUaIN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TIMCbMEHHBIC 3aJlaHUS BBITIOJHSIOTCSA HA KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
MPOrpaMMHBIM 00ecTiedeHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jrokc;

- Q7S BBITIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEIOCTABISAETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUUYMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBETMUEHHBIM HIPpU(TOM;

- 9K3aMEH M 3a4ET MPOBOSATCS B YCTHOM (hOpMe WM BBITIOJHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® IS TIIYXUX U CIa0OCTBIIIAIINX:

- Jexuuu Oo(OpMIISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTa, JUOO MpeaoCTaBiseTcs
3BYKOYCWJIMBAIOLIAs anmapaTypa UHIUBUIYAIbHOTO MOJIb30BAHMS;

- MUChbMEHHBIE 3aJ]aHUs BBITIOJHAIOTCS HA KOMITBIOTEPE B MUChbMEHHOH (hopMme;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MUCbMEHHOU (JopMe Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHUE
B (hopMe TECTHPOBAHUSI.

e JUIs JIUI C HAPYIIEHUSIMU OMOPHO-/IBUTaTEILHOIO anrapara:

- JeKmuu O(OPMIIOTCS B BHJE AJICKTPOHHOTO JOKYMEHTA, IOCTYMHOTO C TOMOIIBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IPOTPAMMHBIM O00ECTIeUeHUEM;

- TIMCbMEHHBIC 33JlaHUs BBINOJHSIOTCA Ha KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeUYeHUEM;

- 9K3aMEH | 3a4€T MPOBOASTCS B YCTHOM (pOpMeE UITH BBITIOTHSIIOTCS B MTUCHbMEHHOH (hopMe Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MPENYCMATPUBACTCS YBETUUYECHNE BPEMEHHU ISl TOITOTOBKH OTBETA.
[Ipoienypa  mpoBemeHHS  NMPOMEXKYTOYHOM  aTTeCTallud U1 OOYYaIOIIUXCS
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YCTaHABIMBACTCSI C Y4YETOM WX HHIUBUAYAITBHBIX TICUXO(PH3MUECKUX OCOOECHHOCTEH.
[TpomexyTouHast aTTEeCTaIMsI MOXKET TPOBOJAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu npoBeneHNH TPOIECAYPHl OLEHUBAHUS PE3yIBTATOB OOYUYCHHS MPEAyCMaTpPHBACTCS
UCTIOJIb30BAaHNE TEXHUYECKHX CPEACTB, HEOOXOAMMBIX B CBSI3M C HWHIWBUAYAJIbHBIMU
0COOCHHOCTSIMHU 00YYarOIINUXCs. DTH CPEICTBA MOTYT OBITh ITPEOCTABICHBI YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[lpoBeneHre TpOLEAYPHl OLCHWUBAHHUS  PE3YIbTATOB  OOYYEHHs  JOIyCKAaeTcsl ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

OGecneunBaeTcss A0CTYN K MHGOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢opMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBbSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B TICUATHON (OpME YBEIMUCHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0O0CIBIIIAIINX:

- B IIeYaTHOU opMme;

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA.

e Ui OOyYaroIIUXCs ¢ HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B IIeYaTHOU opMme;

- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B (popme ayauodpaiina.

Y4eOHble ayUTOPUH JUIS BCEX BUIOB KOHTAKTHOW W CaMOCTOSITEIIBHON pabOThI, Hay4yHast
O0uOMMoTEeKa M MHBIE MOMEIICHUS ISl 0OyYeHUs] OCHAIICHBI CIIEIHAbHBIM 000pYyAOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM Uil CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiina PAC Mate 20;

- npunTepoMm bpaitis EmBraille ViewPlus;

® I TUIYXUX U CIA0O0CTBIMIANTNX:

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JJsl JIOJeH C HapylleHHeM CclyXa H
¢J1a00CIIBIIIAIINX;

- aKyCTHYECKHI YCHIIUTENb U KOJOHKH;

e IS OOYYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-ABUTATEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJIMPYEMBIMH dproHOMHYeckuMu napramu CHU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIIEUAIIbHBIM IPOrPaMMHBIM 00€CTIEYCHUEM.

9 Metoauyeckue MaTepuasibl

9.1 TIlnaHbl NPAKTHYECKUX U CEMUHAPCKUX 3aHATHH.

CeMI/IHapCKI/Ie 3aHATUA TPCAHA3HAUCHBI JJIsI M3YUCHUA W aHaJln3a HOPMATHUBHBIX JOKYMCHTOB,
W3YYCHHUS] HAYYHOW TEPMHUHOJOTHH, CTPYKTYphI CTaHAApPTOB, UX Pa3HOBHIHOCTEH. Bribop Tem
00yCJIOBJICH HEOOXOAMMOCTHIO M3YUYEHUs HAaMOOJee CIOKHBIA TEOPETUYECKHUXIT MpodeM Kypca
(popmupoBaHusi apXHWBOBEAYECKIOH TEPMUHOJIOTUU), WCTOYHHKOBOW 0a3bl CaHIapTH3AIUH
(HOpMAaTUBHX JOKYMEHTOB, COOCTBEHHO CTaHJAPTOB M METOAMYECKHX YKa3aHWH Ha MIpUMepe
mpoOsieMbl 00ecTIeueHUs] COXPAaHHOCTH ) M CIEeNU(UKH XPaHEHUs JOKYMEHTOB Ha Pa3IMYHBIX
HOCHUTCIIAX, pa3JIMYHBIX CUCTEM JOKYMCHTALIUH.
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CeMuHapckue 3aHATUS IPOXOJAT B hopMe AUCKYCCHUHU IO 33JaHHBIM ITUIAaHOM BOIIPOCAM, a TaKkKe
NPAaKTUYECKUX 3aHATUH MO pa3pabOTKe JOKAIbHBIX HOPMATHUBHBIX aKTOB Ha OCHOBE Pa3UYHBIX
BHJIOB CTaHJAPTOB.

Tema 1. Ynugpuxayus apxueoeeoueckux mepmuHos
Lenp 3aHATHS: U3YyUEHUE UCTOPUHU CTAHJAPTU3ALMU aPXUBOBEIUECKOW TEPMUHOIOTHH.
Bonpocs! k 06CcyxaeHuI0.

1. OBONIOIUS NOHATUH «IOKYMEHT», «apXUBHBIH JOKYMEHT» B 3aKOHOJATEJIbHBIX aKTaxX U
CTaHJapTax.

2. OBOIOIMS NOHATUHN «apXUB» B CTAHJAPTAaX U METOJNYECKUX TIOKYMEHTAX.

3. DBOJIOIMS MOHATUS «apXUBHBINA (DOHI» B POCCUICKOM apXUBOBEACHUU. .

4. TepmuHbI, pernaMeHTUPYIOIINE OCHOBHBIE apXHBHBIE TEXHOJIOTHH ((PYHKIIMH apUBOB), UX
coctaB u pa3Butue B 1970-80- e roapl.

S. W3menenne apxuBHO#M TepMuHooru B XXI Beke, (hakTopbl U TEHACHITUH.
KoHTpoiibHBIE BOITPOCHL:

1. Kakpue TpaaMIIMOHHO MHOTO3HAQ4HbIE TEPMHMHBI CYIIECTBYIOT B  POCCHHCKOM
apxuBoBeseHNM? Kak MEHs10Ch UX 3HaueHue?

2. KakoBo BiusHHE MEXIyHapOJHOM apXWBHOW TEPMUHOJIOTMM HA apXUBOBEAYECKOE
TEPMUHOBEJICHUE B HaIlle cTpaHe’

3. KaxoBo BiaMsiHHME HAYYHO-TEXHUYECKOTO [TPOrpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiusiHME W3MEHEHUsT apXMBHOTO  3aKOHOJATEIbCTBA HA  ApXUBHYIO
TEPMHUHOJIOTHIO?

Cnucok UCTOYHUKOB U JIUTEPATYPHI:

1.1.AcTOYHUKN OCHOBHEIE:

1. I'OCT P 51141-98. [lenonpou3BOACTBO U apXUBHOE J1€710. TepMuHbl U onpeaeneHus. M.:
I'occrannapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema crangaptoB 1o uHbopManuu, OUOIMOTEYHOMY U

U3JIaTeNIbCKOMY Jieny. Jlenonpou3BOACTBO M apXHWBHOE J1€710. TepMHHBI M ONpEIeNIeHUs. —
YTBepxkaeHn npukazom Poccranmapra ot 17.10.2013 Ne 1185, BBenen B nelicteue ¢ 1 mapra 2014
r. — M.: Craamaptundopwm, 2014. — 16 c.

3. TocynapcTBeHHast cUCTeMa JIOKYMEHTAllMOHHOro obecredyeHus ynpasieHus. OCHOBHbIE
nosioxkeHus. O6mue TpeOoBaHUs K IOKYMEHTaM U CITy’K0aM JOKyMEHTAIllMOHHOTO 00eCeueHusl.
M., 1991. 76 c.

4. OcHOBHBIE TpaBmwia paboThl apxuBOB opranuzamnuii / Pocapxus. BHUMJAJ. M., 2002.
Pazmener 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. ICTOYHUKY AOTIOIHUTEIbHBIE:

1. TOCT 16487-70. «Jlenonpou3BOACTBO U apXUBHOE J1e710. 2. TepMHUHBI U OTIPEICTICHUS.

2. TOCT 6.10.2-83 «YCU. Tepmunsl u onpenenenus». M.: 3narenscTBo cranaapTos, 1983;

3/ TOCT 16487-83 «Jlenonmpou3BOACTBO M apXUBHOE J€N0. TepMHUHBI M OmpeneiaeHus». M.:
W3narenbcTBO cTanaapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyaiibHble AOKyMEHTHl. OCHOBHBIE
TEpPMUHBI U onpeaeneHus. M., 1995

2.1 JInuteparypa oCHOBHas:

1. VYnpasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNJIA/, 2014.

2.2. JInTeparypa AONOJHUTENIbHAS:

1. CiioBapb COBPEMEHHOM apXMBHOM  TEPMHUHOJOTMHU COIMATIUCTUYECKUX cTpaH. Beim. 1.
M..BHUNJAL, 1982

2. AHTTIO-pYCCKHA cToBapb apxuUBHOU TepmuHONOTHU. M..PITY, 1992,
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3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4, Bbypora E.M. ApxuBHasi TepMuHOJIOTHS T IpodeccrnoHanoB u uccieaopateneit Poccun
u [lonemm// Bectauk PITY.2013. Ne 4.

5. benoyc E.C. CtpykTypHbIE OCOOCHHOCTH MOHSITHHHO-TEPMHUHOJIOTHYECKOTO allapara
npeaMeTHOM 001acTH ynpasieHus JokyMenTanuei//Tam xe. 2014, Ne 2.

6. Xan-Ilupa A.D. ApxuBoBeIYECKOE TEPMHUHOBEICHHE. Y4eOHOE TOCOOHME Ol CIEIKYPCY.
M., 1990.

7. Onesckass B.B. Onesckas M.M. K Bompocy O CTaHOBJIEHHMH apXHUBOBEIYECKOIO

TEPMUHOBEJCHUS M TOJATrOTOBKE IEPBBIX MHOTOs3BIYHBIX cioBapei//Bectauk TICTIY. III
®unonorus. 2008. Bem. 3(13). C. 85-104.
Jlapuna // OteuectBennsie apxuBbl. — 2002, — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOH ceTh «IHTepHeT».

1. ApxuBsl Poccun. [OtpacneBoit noptan "ApxuBbsl Poccuu" HaxoauTcs moj MaTpoOHATOM
®depnepanbHOro apxuBHoro arentctsa (Pocapxuga)]; [D5eKTpOoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum J0CTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBIN. — 3ari. ¢ skpaHa.

2.1leHTp KOMIIETEHIIUH 110 BOMPOCAM JOKYMEHTAIMOHHOTO o0ecre-

YEHUs YIIPABJICHHS U apXUBHOTO JeNa; [ DJIeKTPOHHBIN pecypc] —

OnektpoH. aaH. — M., [2013]. — Pexum moctymna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ 9KpaHa.

3.0¢dunuansHbii caift PoctexperynupoBanust [ DIeKTPOHHBIH

pecypc]. — Pexum nocrymna: www.gost.ru, CBOOO HBINH. — 3aril. ¢

JKpaHa.

4. MarepHallbHO-TEeXHUYECKOe 00ecrieueHrne JUCIUTIIHBIL.

Y4eOHBI KOMIBIOTEpHBIM Kiace (cM. m. 8. MarepuallbHO- TEXHUYECKoe oOecreveHue
muciuminiel.) [lporpammuoe obecrieuenue:

[IporpamMmmMHoOe obecrieueHue :

Internet Explorer unu apyroit 6paysep

Tema 2. Hopmamuenvle ycnoeus XpaHeHUs apXu6HbIX OOKYMEHMO8 HA MpPAOUUUOHHDIX
Hocumensx.

Llenb 3aHATHS: U3YYEHUE CUCTEMbI CTAaHAPATOB, PErJIAMEHTUPYIOIIMX YCIOBUS M TpeOOBaHUS K
00€eCcrevYeHNI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bomnpocs! 11 o0cyxaeHus:

1. Bunet M pa3sHOBUIHOCTM  HOPMATHBHBIX M METOJUYECKHUX  JOKYMEHTOB,
YCTAHABJIMBAIOUINX TPEeOOBAaHUIO K XPAaHEHMIO JOKYMEHTOB Ha TPAAUIMOHHBIX HOCHUTEISX,
UCTOpUS UX (POPMUPOBAHHUS.

2. OcHoBHbIE TpeOOBaHMS CTAaHAAPTOB K 3JaHUI0 M TIOMEIICHHIO XPaHWIHI, WX
000pyI0BaHHUIO.

3. OcHoBHbIE TPeOOBaHUS CTAHAAPTOB K peKHUMaM XPAHEHUS apXUBHBIX JOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMs CTAHJPATOB K MOPSAIKY y4yeTa, KOHTPOJS HaJIM4YUs U COCTOSHUS
APXUBHBIX JI0-

KYMEHTOB.

5. 3aa4un v MOPSIOK KOHCEPBAIlUU JOKYMEHTOB.

KoHTponbHbIE BONIPOCHI:
1) KaxoBbl 00mue TpebGoBaHHS HOPMATHUBHBIX JOKYMEHTOB M CTAaHJPATOB K YCIOBUSAM
XpaHEHUsl JOKYMEHTOB Ha TPaJULMOHHBIX HOCTEIAX?
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2) Kakue pomnonmHuTenbHble TpeOOBaHMA K YCIOBHSM XpaHEHHMs JIOKYMEHTOB Ha
TpPaZMLIMOHHBIX HOCTEJISAX COAEPKAT HAllMOHAJIbHBIE U OTPACIIEBbIE CTAaHIAPTHI?

3) Kakue n1okyMeHThl (PUKCUPYIOT TPpeOOBaHUA K PEKUMAM apXUBHOI'O XPAHEHUS?

4) Kakne nokyMeHThI (GPUKCUPYIOT TpeOOBaHUS K KOHCEPBAIIMH HOCUTEIICH?

CHHCcoK UCTOYHUKOB M TUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHBIE TpaBUIIa pabOThI apXUBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.
2. [IpaBuiia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YUEeTa U UCIOJIb30BaHUS IOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIIMIATBHBIX apXHBaX,
My3esx, onbnuorekax, opranusanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymeHThl Ha OyMaXHbIX HocuTessiX. [IpaBuia TOCYIapCTBEHHOTO
xpaneHus. Texuuueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MexrocynapcrBennbiii cranaapt. CUBU /L. KoncepBanus 10KyMEHTOB.
O6mue TpeboBanus. [Ipunsat MexrocynapcrBeHHbIM COBETOM 110 CTaHAAPTU3ALNUN, METPOJIOTUU
u ceprupukammu (nporokonr Ne 2 or 5 wmapra 2002 r. BBemeH B neicTBUE
01.01.2003.M.:Cranmaptundopm, 2003.

1.2.ACTOYHUKY OOMOJIHUTEIbHBIE!

['OCT 7.50-84. XpaneHue JOKYMEHTOB B (QoHAax OHOIMOTEK W OpPraHOB HAy4YHO-
TexHuueckoi uapopmarmu. O6mue TpedboBanus.M, 1984.
'OCT 12.1.004-91. CCBT. INoxapnas 6e3omacHocTh. Ob6mue tpedoanus. C 01.07. 1991. M:
I'occcranpapt, 1991.
HNCO 14416:2003 «Mudopmanus u nokyMmeHTanus. TpeOoBaHHA K TEpEIUICTY KHIKHBIX,
NEPUOANYECKUX, CEPUNHBIX M3IaHUN U JPYruX OyMa)KHBIX JOKYMEHTOB JJISi MCIIOJIb30BAHUS B
apxuBax u OMOIMOTeKax. MeToabl U MaTePUAIIBIY.
HCO 11799:2003 MexayHapoansliii ctanaapt. Madopmaius u qokymenrtanus. TpeboBanus
XPaHEHUIO apXUBHBIX U OMOIMOTEYHBIX MaTepuaioB. / Kommanus « TeXHOpMaTHUBY, IEPEBO] HA
pycckuii s13bIk, 2005; [TepBoe uza. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . Koncepaius n1okymMmeHToB. O01iue TpedoBaHus.

2.1. Jlureparypa OCHOBHas.

ApxuBoBeneHHe (Teopus U MeToinKa): yueOHuk 171 By30B / E.M. Byposa, E.B. Anekceesa, JL.I1.
AdanacbeBa; non pea. E.M. Byposoii; Poc. roc. rymanut. yu-t. — M.: U3n. nom MOU,

2012. C.222-233.

2.2.JIluteparypa JOMOIHUTEIbHAS

[TpuBanoB B.®. ObecneueHne cOXpaHHOCTH apXUBHBIX TOKYMEHTOB Ha OyMa)XHOH OCHOBE:
Metoaunueckoe nmocobue / Pocapxus. BHUNJIAL.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKONHUCHBIE TEKCThI JOKYMEHTOB KaK 0OBEKTHI
apXuBHOTO XpaHeHus: HayuHo-meTtoanueckoe mno-

cobue / Pocapxus. BHUMJA. — M., 2007. — 72 c.

3. [lepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHEeT».

1. Apxusbsl Poccun. [OtpacneBoil nmopran "Apxusbl Poccun" HaxoauwTcs moJ HaTpoHATOM
®denepanpHOro apxuBHOTO areHTcTBa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIEKTpPOoH.
JIaH. — M., [2001-2015]. — Pexxum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ 3KpaHa.

2. ndopmaninoHHO-CIIPaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

S.MaTCpI/IaJ'IBHO-TCXHI/ILICCKOC obecrneucHue JAUCIMITIIIMHBI.
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YueOHBII KOMIBIOTEpHBIH Kiace (cM. 1. 8. MarepuaibHO- TEXHHYECKOE OOeCIeUeHHE
muciuIuinHeL ) [lporpammMuoe obecriedeHue:

[IporpammHoe obecrieueHue :

Internet Explorer wim npyroii 6paysep.

Metoauueckue pa3pabOTKH U HHCTPYKIIMHU PETHOHATLHBIX apXUBOB MO 00eCIIeYeH s COXPAHOCTH
N KOHCCPBALIMMAOKYMCHTOB HAa TPAAUITMOHHBIX HOCUTCIIAX.

Tema 3. Paspabomka pekomeHOayuii RO NACNOPMU3AYUYU XPAHUTUW] ADXUGOE OP2AHUZAUUTL U
20Cy0apcmeeHHbIX apXUue08 Ha 0CHOGE OCHCMEYIOUUX CIAHOAPMOE .

L[eﬂb 3aHATUA: OCBOCHHMC HaBbIKa HWCIIOJB30BAHUA MCKIYHAPOAHBIX, HAaIlUOHAJIBHBIX U
OTpacCJIeBbIX CTAHJAPTOB ISl Pa3paOOTKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB IO 00ECHEUYECHUIO
COXPAHHOCTH apXHUBHLIX JOKYMCHTOB B OpraHu3aluu.

Bonpocsr 11st 06cyxaeHus:

1. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHUS TOKYMEHTOB B

apXuBax OpPraHU3aLHM.

2. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHUS B rOCy1ap-

CTBEHHBIX 1 MyHULUNAJIBHBIX apXUBaX.

3. CocTaB ¥ NOPSIOK YTBEPKIEHUS TACIIOPTa XPAHWIIHILA.

4. CranpapTuzanus 1 perjiaMeHialus co3JaHus CTpaxoBoro (GoH/a.

S. HopmaTtuBHBIE yCI0BUS XpaHEHHS CTPAXOBBIX KOIIHM ApXUBHBIX JTOKYMEHTOB.

[To uToram oOcy>k/IeHUSI BBITIOJHETCS MPAKTUYECKOE 3a/laHue MO0 COCTABICHUIO METOAMYECKUX
pEeKOMEHAALNMN I TOATOTOBKH apXHUBOXPAHWINIIA OPTaHU3ALUY K TACIIOPU3ALINH.
KoHTposibHBIE BOITPOCHL:

1) KakoBel 00mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB W CTaHAPATOB K YCIOBUSM
XpaHeHUsl JOKYMEHTOBHA OyMa)KHBIX HOCUTENSX B rocyaap-

CTBEHHBIX 1 MyHUIUIAJIIbHBIX apXUBaX?

2) Kakue noxymeHTbl GUKCHPYIOT TpeOOBaHUS K CO3/IaHUIO U XPAaHEHH cTpaxoBoro Gouma?

CIucoK HCTOYHUKOB U JIUTEPATyPHI.

1.1 McTo4HMKM OCHOBHBIE:

1. OcHoBHbIE NpaBuIIa paboThl apxuBOB opranuzanuii / Pocapxus. BHUNUJIA. M., 2002.
2. [IpaBuiia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YUETa U UCIOIb30BaHUS IOKYMEHTOB
A® P® u apyrux apxuBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHUIMIAIBHBIX apXHUBaX,
My3esx, onbnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymMeHThl Ha OyMaHbIX HocuTessix. [IpaBuiia rocyJapCTBEHHOTO
xpaHeHus. TexHuueckue TpeOOBaHUS.

4,TOCT 17914-72. O60XKH J1e1 IIUTEIbHBIX CPOKOB XpaHeHHs. TexHudeckue yciaoBus. M.,
1984.

S. I'OCT P 33.3.02-2008 Eaunslii poccuiickuii ctpaxoBoit ¢poH nokyMeHTanuu. CTpaxoBble
KONUU JOKYMEHTAIMH, SIBJISIOMIENCS HallMOHAIIbHBIM HAYYHBIM, KYJIbTYPHBIM U HCTOPUUYECKUM
HacnenueM. OOmue TpeOOBaHUs K YCIOBUSAM XpaHEHUs. YTBEp)KIeH MpukazoM DenepaibHOro
areHTCTBA [0 TEXHUYECKOMY PEryJIMPOBaHUIO U MeTposioruu oT 15 nexadbps 2008 r. Ne 407-cr, ,
BBezieH B aelictue ¢ 1 suBapsa 2010 r. — M.: Cranaaptungpopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii crpaxoBoit poHa gokyMeHTanuu. [lopsmok
CO3/IaHUsl CTpaxoBoro (oHAa JOKYMEHTAllUH, SBISIOMIEHCS HAIMOHAJBHBIM HAy4YHBIM,
KyJbTYPHBIM U HCTOPHYECKUM HaciaeaueM Y TBepxkaeH npukazoM Poccrapmanra Ne 255-ct ot 29
utons 2003 r, , BBeseH B Aeiictue ¢ 1 suBaps 2004 r. — M.: Crangaptundopm, 2004.

1.2.MIcTOYHUKH 1OMOJIHUTEIbHBIE:
1. [1I15-0145-1986. IlpaBuna rocyJapCTBEHHOTO XpaHEHHsS OPUTHHAIIOB M  CTPaxOBBIX
konuii. Texuuueckue TpeboBanus. M., 1987.
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2.1.  Jlutepatypa OCHOBHas.

ApxuBoBeneHHE (Teopust 1 MeToAMKa): yueOHuK 171st By30B / E.M. Byposa, E.B. Anekceesa, JI.II.
AdanacweBa; 1moj

pen. E.M. Bypogoii; Poc. roc. rymanur. yH-T. — M.: U31. nom MDBU, 2012. C.222-233.

2.2.JIuteparypa JONOIHUTEIbHAS

[TpuBano B.®. OOGecreyeHue COXpPaHHOCTH ApPXUBHBIX JOKYMEHTOB Ha OYMa)XKHOW OCHOBE:
Mertonudeckoe mocodue / Pocapxus. BHUNAJ[.—M., 2005.— 112 c.

[TpuBanioB B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOIMUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKThI
apxuBHOro xpanenust: Hayuno-meroaudeckoe nocodbue / Pocapxus. BHUUJIAL. — M., 2007. —
72 c.

3. [Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOH ceTh «IHTepHEeT».

1. ApxuBbel Poccun. [OtpacneBoit moptan "ApxuBbsl Poccuu" HaxoauTcs moj MmaTpoHATOM
®epnepanbHoro apxuBHoro arenrcrsa (Pocapxusa)l; [D5eKTpOHHBIN pecypc| — DAEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHbIN. — 3ari. ¢ skpaHa.

2. MadopMannoHHO-CIIpaBOYHAs CHCTEMa apXuBHOM oTpaciu. http://termika.ru/issao

4. MatepualibHO-TEXHUYECKOE 00eCIICUCHHE JUCIIUTUINHBIL.

Y4eOHbIE KOMIIBIOTEpHBI Kiacc (cM. 1. 8. MarepuaiibHO- TEXHHUYECKOe obecredeHune
nucnuruinHeL. ) [IporpammHoe obecrieueHue:

[TporpammMHuoe obecrieueHue :

Internet Explorer unu npyroi 6paysep.

Metoanueckue pa3paboTKH U HHCTPYKIIMHA PETHOHATBHBIX aPXHBOB I10 00ECIIEYeHUsI COXPAHOCTH
Y KOHCEPBAILlMHU JIOKYMEHTOB Ha TPAIUIIMOHHBIX HOCUTEIISX.

Tema 4. Ycnoeua xpanenus ayouoeu3yanbHuiX 00KYMeHMO8 6 OP2AHU3AUUU

[lenb 3aHATHSA: U3yYEHUE CHUCTEMbl HOPMATHBHBIX JOKYMEHTOB, CTaHIApTOB U METOAMYECKUX
ocoOuH, periaMeHTUPYIOIIMX YCIOBUS XPAaHEHUS ayIMOBU3YaIbHBIX IOKYMEHTOB, 3HAKOMCTBO
C IpaBuIaMH paboThl apXUBOB ¢ KUHO(POTO(HOHO JOKYMEHTaMHU.

Bomnpocs! k 06cyxaeHHI0:

1. Buibl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOJAMYECKUX JJOKYMEHTOB, yCTaHABIMBAIOLIUX
TpeOOBaHUS K XPAaHEHUIO ayAMOBU3YaJIbHBIX JOKYMEHTOB, HCTOPHS UX (POPMUPOBAHMUSL.

2. TpeboBanust kK 00ecrIed4eHNIO COXPAHHOCTH ay JTMOBU3YaJbHBIX JJOKYMEHTOB HA MAarHUTHBIX
HOCHUTEJISX.

3. TpeboBanust K OOECHEUEHUIO COXPAHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX
HOCHUTEJISIX.

4. TpeGoBanust Kk  0OECIEUEHHUIO COPAHHOCTH JOKYMEHTOB  CTpaxoBoro  ¢oHaa
ayJIMOBU3YaAJIbHBIX JJOKYMEHTOB.

S. [lo ucroram oOCYXJI€HUSI COCTaBJISETCSI SKCIEPTHOIO 3aKIIOYEHHs [0 pe3ysbTaraM

o0cIieZIoBaHUs YCIIOBUM XpaHEHHs ay TMOBU3YAJIbHBIX IOKYMEHTOB B OPraHU3aIHH.
KoHTpoJIbHBIE BOITPOCHI:

1. KakoBbl 00mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHAPATOB K YCJIOBUSAM
XpaHEHUs ay/IMOBU3YaJIbHBIX JOKYMEHTOB IOKYMEHTOB Ha Pa3IMYHbIX BUJIaX HOCTENEH?

2. Kakue nomonmHuTenbHble TpeOOBaHMS K YCIOBUSM XpaHEHUs ayIMOBH3YalbHbIX
JIOKYMEHTOB COJIEpKaT CTaHapThI?

3. Kakne 10KkyMeHTbl (UKCHPYIOT TpeOOBaHUS K peXHMaM apXUBHOTO XpaHEHUS
ayJIMOBU3YAJIbHBIX JJOKYMEHTOB ?

4. Kakue nokymMeHTBl (QUKCHPYIOT TpeOOBaHUS K XpaHEHUIO CTpaxoBoro (onHna

ay/IMOBHU3yaIbHBIX JOKYMEHTOB?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.
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1.1. HcTouHUKH OCHOBHBIE:

1.T'OCT 7.65-92 Cucrema cranaapToB 110 HHGopMaLuu, OMOIMOTEYHOMY U U3aTEIbCKOMY JIETy.
KunogokyMeHTsl, (hOTOJOKYMEHTHI M JIOKyMEHTHl Ha MHKpodopmax. OOmue TpeboBaHus K
apxuBHOMY XxpaHeHH0. Ilpunatr MexrocynapctBeHHbIM CoOBETOM MO CTaHAapTU3aluy,
MeTrpoJiorun U cepTudukanuu (mporokoa Ne 2 ot 5 mapta 2002 r., mo nepenucke). Beenen B
neiicreue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTangapT. Cucrema cTaH-

JapToB 10 WH(pOpMAIMK, ONOINOTEYHOMY U U3/IaTEIILCKOMY Jie-

ay. @oHO- U BUJEOI0OKYMEHThI. O0I1I1e TeXHuYecKrue TpeOoBa-

HUS K apxXxuBHOMY XpaHeHuto. [Ipunsat MexrocynapcTBeHHbBIM COBETOM 10 CTaHAAPTH3ALUU
METpOJIOTHH U cepTudukaiuu, mpotokon Ne7-95, sBenen B aeiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/]. CTpaxoBbie KOTHH KHHOJOKYMEHTOB B ()OTOJTOKYMEHTOB.
OO6mue TexHuyeckue ycioBusa. YTBepxkaeH  llpukazom @enepanbHOro areHTCTBA 10
TEXHUYECKOMY DPETYJIHpPOBaHHUI0O U MeTpoiioruu oT 15 nmexabps 2008 r. Ne 408-ct. BBenen B
nericreue 01.01. 2010. — M.: Cranmgaptundopm, 2008.

4. OcHoBHBIE TpaBUIIa paboTh apxUBOB opranuzanuii / Pocapxus. BHUMJIA. M., 2002.
5. [IpaBuia opranu3aiiii XpaHeHus: KOMIUIEKTOBaHUS, YYeTa U UCIOJIb30BaHUS IOKYMEHTOB
A® PO® u apyrux apxXuBHBIX JOKYMEHTOB B TOCYJAapPCTBCHHBIX M MYHHUIIUTIAIBHBIX apXHBaX,
My3esix, oubnuorekax, opranuzamusx PAH. M., 2007. 100 c.

1.2. VCTOYHHKU IOIOJHUTEILHBIE

I'OCT. 55.1-84. JlokyMeHTbI Ha MJIEHOYHBIX HOcUTENAX. [IpaBuia rocyapcTBEHHOr0 XpaHEeHUs
OPUTHHAJIOB M CTPaXOBBIX KOMHUI KMHOJOKYMEHTOB M JOKYMEHTOB CTpaxoBoro ¢onnaa. Texuuue-
ckue tpeboBanus. YrepxaeH IIpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BeeneH B
nenicteue ¢ 01.01.1986.

2.1. JIuteparypa OCHOBHas.

1. OcHoBHBIE TpaBWiIa PabOTHl TOCYNAPCTBEHHBIX ApXHBOB ¢ KUHO(OTOHOHOZOKYyMEHTAMH /
Coct. B.M. Marunos, A.A. Ko6enbkosa, E.IT. Tapakanosa. M., 1980.

2. OcHOBHBbIE mpaBuia paboTbl ¢ KUHOPOTO(OHOJOKYMEHTAMU U BHIeO(pOHOrpaMMaMHu B
BeoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenbkoBa, ®.A. I'egpouy, B.A.
Ycerunos. M., 1989.

2.2 JInteparypa JONOIHUTEIbHAS.

Ky3un A.A, Pomane JI.M. Kunogoroapxussl: YueOHoe nocodue. M., 1982.

Maruznos B.M. KuHogokyMeHTbI B KOHTEKCTE UcTOpuyeckoro 3Hanusa. M.: PITY, 2005

3. [lepeuens pecypcoB HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHET».

1. Apxusbsl Poccun. [OtpacneBoit mopran "Apxusbl Poccnn" HaxoaumTcs mojJ HaTpoHATOM
®denepanbHOro apxuBHOTO areHTcTBa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIeKTpPOoH.
JIaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ 3kpaHa.

2. ndopmaninoHHO-CIIpaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

5.MarepuanabHO-TEXHHUYECKOE 00eCTIedeHNe TUCIUITIIMHBIL.

VY4eOHbII KOMNBIOTEPHBIM Kiacce (cM. m. 8. MarepuanbHO- TeXHUYECKoe oOecredyeHne
nucuuiuineel.) [IporpammHoe obecrieuenue:

[TporpamMHOe oOecrieueHue :

Internet Explorer unu apyroit 6paysep.

Metoauueckue pa3pabOTKH U HHCTPYKIIUHU PETHOHAIbHBIX apXUBOB M0 00€CTIeYeHHs COXPaHOCTH
Y KOHCEpBAalLlUU ayIMOBU3YaJIbHBIX JOKYMEHTOB.

Tema 5. Pazpabomka npeonoicenuil no Opeanu3ayuu 6pemMennoz0 U NOCMOAHH020 XPAHEHUA
INEKMPOHHBIX 0OKYMEHM08.
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Llenp 3aHATHS: M3YYCHHUE CHCTEMbl HOPMATHBHBIX TOKYMEHTOB, CTaHAAPTOB U METOINYCCKHX
NOCOOHIA, PErITAMEHTUPYIOLINX YCIIOBHS XPAHEHHS JICKTPOHHBIX JIOKYMEHTOB.

Bomnpockl k 00cykIeHHIO:

1)Buibl ¥ pa3sHOBHJHOCTH HOPMATUBHBIX M METOJMYECKHX JOKYMEHTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K XPAHECHUIO SJICKTPOHHBIX JTOKYMEHTOB, HCTOPHS X (POPMUPOBAHHUSL.

2) HopmaTHBHBIC YCIOBUS XpaHEHUS JOKYMEHTOB Ha MarHUTHBIX

HOCHUTEIISIX.

3) Opranu3anusi OnepaTMBHOIO M JIOJITOBPEMEHHOI'O XPaHEHUS AJIEKTPOHHBIX JOKYMEHTOBB
MEXYHAPOIHBIX ¥ HAIMOHAIBHBIX CTaHAapTaXx.

4) TpeboBaHUs K CUCTEMaM JIEKTPOHOTO IOKYMEHTO000pOTa U (hopMaTaM ¢ IeTbl0 00ecTieueHust
COXPaHHOCTH JJICKTPOHHBIX IOKYMEHTOB.

[To utoram 0OCYX/IEHHS BBIIIOJHETCSI MPAKTUYECKOE 3a/JaHUE MO COCTAJICHUIO METOJHYCCKHX
pEKOMEHIaIUi Uil 00eCleYeHUs] OTIEPATUBHOTO U JIOJITOBPEMEHHOTO XPaHEHHS 3JIEKTPOHHBIX
JIOyMEHTOB B OparHu3aiuu.

KoHTpoJIbHBIE BOIIPOCHL:

1. KaxoBbl OCHOBHBIE TpeOOBaHMSI HOPMATUBHBIX JTOKYMEHTOB U CTAHAPATOB K YCIOBUSM
XpaHCHUA SJICKTPOHHBIX I[OKYMGHTOB‘.7

2. Kakue nonomuutenbHbie TpeOOBaHUS K YCIOBUSM XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB
co/iepKaT CTaHAapThI?

3. Kakue crangaptel ¢ukcupyroT TpeOOBaHHS K pEeXKUMaM apXUBHOTO XpaHEHUs
SJICKTPOHHBIX JOKYMCHTOB ?

4. Kaxum o0pa3om ynoctoBepercs opuaudeckas cuia D/ B mporiecce apXuBHOTO XpaHEHHUSI?

CucoK HCTOYHUKOB U JIUTEPATyPhI:

1.1.MlcTOYHHMKYU OCHOBHBIE.

1. IIpukaz Munkomcpszu Poccun ot 02.09.2011 Ne 221 «OO6 yTBepxaeHUH TpeOOBaHHM K
UHPOPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOoOOpoTa ¢enepaabHbIX OpraHoB
UCTIOJIHUTEJILHOW BJIACTH, YUUTHIBAIOLIMX B TOM YHCIIE€ HEOOXOAMMOCTb 00pabOTKH OCPEICTBOM
JTAaHHBIX CUCTEM CIIy>KeOHOM MH(OpMaIi OTPaHUYEHHOTO JIOCTYIIa

2. TOCT P 54989-2012. OGecnedyeHue IOITOBPEMEHHON COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOB. YTBepxkacH IIpukazom denepanbHOro areHTCTBa o
TEXHUYECKOMYPETYJIUPOBaHUI0O uUMeTpojoruu ot 17centsOps 2012 r. Ne 325-ct. BBenen B
nevicteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cucrembl 06paboTku nHpopMannu. JlIOKyMEHTbl HA MArHUTHBIX HOCHUTEIISAX
naHHbIX. [TopsiIOK BBIMOTHEHUS U

oOpamenus. M., 1989.

4. PJ1 50-524-84 «Ilopsimok XpaHEHHUs JOKYMEHTOB Ha MAIlTMHHBIX HOCUTEIISIX).

5. TOCT 6.10.4-84 «YHudunupoBaHHble cUCTeMbl AOKyMeHTanuu. [Ipuganue ropuandeckoi
CHJIBI JJOKYMEHTaM Ha MAalllMHHOM HOCHUTEJIE€ W MalIMHOIpaMMe, CO3JaBa€MbIM CpPEICTBaAMU
BBIUNCIUTEIBbHON TEXHUKNY.

4.2.  VICTOYHMKH JOTIOITHUTEIbHEIE.

1. UCO 30301:2011 «Mupopmanus u gokymeHrtanus. CUCTeMbl yHpaBieHUs JTOKYMEHTaMH.
Tpebopanus» »// Odurmanpuseiii cait 1SO. www. http. 1SO.com

2. 1S0O 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «HUudopmanus u nokymenTanus. [IpuHIuns u
(byHKIMOHATIbHBIE TPEOOBaHUA K TJOKYMEHTaM B JIEKTPOHHON oducHO cpene»// OdunpuanbHbIi
cait ISO. www. http. ISO.com (mata o6pamenus 01.05.2012)

3.PexoMeHanmy o KOMIJIEKTOBAHUIO, YUETY U OPraHU3allMH XPaHEHUsI JJIEKTPOHHBIX ApXUBHBIX
JIOKyMEHTOB B apxuBax opranuzanuii. M.: BHUNA/, 2013//Ony6imukoBano Ha caifTe « ApXUBBI
Poccun». http://www.rusarchives.ru/methodics/index.shtml.
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4. PexomeHmanuum 1O KOMIUICKTOBAaHMIO, Y4Y€Ty M OpraHU3alud XPaHEHHUS DIJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHHUIMNAIbHbIX apxuBax M.:. BHUMNIA]I,

2013//Ony6iukoBaHo Ha caire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
5. ApXUBOBEeIUYECKHE H JOKYMECHTOBEMYECKHE (YHKIMOHAIBHBIE TpeOOBaHUA K

UH(POPMALIMOHHBIM CUCTEMaM, 00eCIeUNBAIONIMM AJIEKTPOHHBIN JTOKYyMEHTOOOOpOT B mporecce
BHYTPEHHEH ACATEIBHOCTH (helepanbHBIX OPraHOB MCHOJHUTEIbHOH Biacth. Otuer mo HUP.
M.:BHUUJAL, 2013. //Omy6IMKOBaHO Ha caiite «ApXuBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenpHBIH aHanmu3 (opMaToB (HAMIIOB 3NEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO
(monroBpemennoro) xpa"eHus». Order om HUP. M.:PITY, 2013 /Onyb6aukoBaHo Ha caiiTe
«Apxubl Poccumny». http://www.rusarchives.ru/methodics/index.shtml).
7. dyHKuMOHANBbHBIE TpeOoBaHMs K WH(GOPMAIMOHHBIM CHCTEMaM apXHBOB JIJIEKTPOHHBIX
noKyMeHTOB opranuzanmii. M:Pocapxus, BHUMIAJL. 2014 //OnybGnaukoBaHo Ha caiite
denepanpHOro apxuBHoro arenrcrsa http://archives.ru/documents/methodics.shtml

3.Ilepeuenn pecypcoB HHPOPMALMOHHO-TEICKOMMYHUKAMOHHON ceT «IHTEepHEeT».
1. ApxuBbsl Poccun. [OtpacneBoit mopran "Apxusbel Poccun" Haxonurcs moj maTpoOHATOM
®depnepanbHOro apxuBHoro arentcTsa (Pocapxuga)]; [DnexTpoHHBIN pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oaHBIN. — 3ari. ¢ skpaHa.
2. M opManimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MatepualibHO-TEXHUYECKOE 00eCTICUeHHE JUCIUTUINHBIL.

Y4eOHbIE KOMIBIOTEpHBI Kiacc (cM. 1. 8. MarepuaibHO- TEXHHUYECKOe obecredeHune
nucnuruinHeL. ) [IporpammHoe obecrieueHue:

[TporpammMHuoe obecrieueHue :

Internet Explorer unu npyroi 6paysep.

Tema 6. Cmanoapmu3ayua XpaneHusa HAYYHO-MEXHUYECKUX OOKYMEHMO08.

Llens 3aHATHS: U3yYEHHUE CHUCTEMbl HOPMATHBHBIX JIOKYMEHTOB, CTAHIAPTOB M METOIUYECKUX
nocoOuii, peraamMeHTUpyrImux ycioBus xpanenuss HTJl, 3HakoMCTBO ¢ mpaBHIIaMU DPaOOTHI
rOCYIapCTBEHHBIX aPXWBOB U OPraHU3alMid C HAYYHO-TEXHUYECKON JOKYMEHTAIUEN.

Bompocsr qist 06cyxaenHus:

1. Buapl v pa3HOBUIHOCTH HOPMATUBHBIX U METOAMUYECKUX JOKYMEHTOB, yCTAaHABIMBAIOIINX
TpeOOBaHUS K XpaHEHUIO HAYYHO-TEXHUUYECKUX IOKYMEHTOB, UCTOPHS UX (POPMUPOBAHUSI.

2. KakoBbl TpeOoBaHMSI CTaHAApPTOB K  YCIOBUSAM  XpaHEHUS KOHCTPYKTOPCKOM
JOKyMeHTauu?

3. KakoBbl TpeGoBaHMs CTaHAAPTOB K YCIOBUSM  XPAaHEHUS  TEXHOJIOTHYECKOMN
JOKyMeHTauu?

4. KakoBbl TpeOoBaHUsI CTaHIApPTOB K  YCJIOBHUSIM XPAaHEHHS  MPOEKTHOU
JOKyMeHTauuu?

KoHTpoJIbHBIE BOITPOCHL:

1. KakoBbI OCHOBHBIE BU/IbI U PA3HOBUJAHOCTH HAYYHO-TEXHUYECKON TOKYMEHTALINH?

2. KaxoBbl o0mue ¢yHkium axuBa opraHuzanuu u ciyx0el HTJ[ u B yem cnenuduka
nesTeNbHOCTH cimy>k061 HTJ[?

3. B uem crieninduka xpaHeHUST HAYYHO TEXHHUECKOM TOKYMEHTAIIMU COTIIACHO TPaBHIaM?
4. Kakue HOBblE BUIBI JEKTPOHHBIX HAYYHO TEXHUYECKUX JIOKYMEHTOB YIOMHHAIOTCS B
cranmaprax?

CHnucoK UCTOUYHUKOB U JINTEPATYPHI.

1.1. HcTo4yHWKH OCHOBHBIC

1.OcHoBHBIEC TIpaBWiIa PabOTHl C HAYYHO-TEXHUUYECKOW NOKyMEHTalMeld B OpraHM3alUsaX U Ha
npeanpuaTusax. M., 1991.
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2. OcHoBHBIE TIpaBWIIa pabOTH apXHUBOB Opranmu3aiuii / Pocapxus.
BHUUJAL M., 2002.
3. OcHOBHBIE MpaBUIIa padOTHI C HAYYHO-TEXHHUECKOW JOKYMEHTAIUEH B TOCYAaPCTBEHHBIX

apxuBax Poccuiickoit @enepanun/Onodpens! pemenneM Komnernn Pocapxusa ot 26 mapta 2003
r; Pocapxus, BHUNJA/. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrema ripoekTHOM okyMeHTauuu 1ist crpoutesibeta (CITIC).
VYyer u XpaHeHue NpOeKTHOM TOKyMeHTauuu. Y TBepxaeH [Ipukazom dDenepanbHOro areHTCTBa
[0 TEXHUYECKOMY peryiupoBaHuio u merposiorud ot 30 HosOps 2009 r. Ne 526-ct Beenen B
nericreue 03.01.2010.M.:Crangaptundopm, , 2010.

5.T'OCT 2.501-2013 ECK/I. IlpaBuna yuéra u xpaHeHus . Y TBepxkJeH MexXrocyaapcTBEHHBIM
COBETOM I10 CTaHAApTU3AIMH, METPOJIOTHU U cepTudukaruu (mpotokos Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B aeiictue 01.06.2014. .M.:Crangaptuadopm, 2014.

1.2. VcTOYHUKH TOTOTHUTEIHHBIC.

1. I'OCT 2.001-70. Equnas cucrema koHcTpykTopckoi mokymentamuu (ECKJI). OOGmue
moyioskenus. M., 1985.

2. I'OCT 2.501-68. ECKJ/. IIpaBuna yuera wu xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema mnpoekTHOM nokymeHTaruu st crpoutensctBa (CIIIC).
Oomue nmojoxeHusa. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna yuera W XpaHEHHS TMOJJIMHHUKOB IPOEKTHOMN
JokymeHTauuu. M., 1979.

S. I'OCT 3.1001-81. Equnas cuctema TeXHOJIOTHYECKOH JoKyMeHTaruu. OO0Iue MoI0KEeHUs
M., 1984.

6. I'OCT 3.1001-2011 Enunas cucremMa TEXHOJOTHUYECKOW goKyMeHTauuu. OOmme

nojoxeHus. IlpuHaT MexXrocy1apcTBEHHbIM COBETOM I10 CTaHAAPTH3allMU, METPOJOTMU U
ceprudpukanuu  (mporokoa ot 12 wmas 2011 1. N 39) Beegen B jciicTBUE
01.01.2012.M.:Crannaptundopm, , 2011.

7.T'OCT 2.051-2013. ECK/. DnekrponHble 1oKyMeHTH. Obume nonoxenus.- Bzamen 'OCT
2.051-2006; BBea. 2014-06-01.- M.: Cranmaptundopm, 2014.- 11, 10 ¢

8.I'OCT 2.511-2011 MesxrocynapctBennsiii cranaapt. ECKJI. IIpaBuiia nepenayuu 31€KTPOHHBIX
KOHCTPYKTOPCKHUX I0KyMeHTOB. O0111e nonoxxenus. [IpunatT MexrocyaapcTBeHHBIM COBETOM 110
CTaHJapTHU3aIlMU, METPOJIOTHH U cepTudukanuu (mpotokos ot 12 mas 2011 r. Ne 39). Beenen B
neiicrue 01.01.2012. M.:Cranpaptundopm, 2011.

2.1. JIuteparypa oCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIM THUN HAyYHO-TEXHHYECKOHN
nokymenranun//Bectank apxusucrta. 2013. Ne 3. C.192-205.

2.2. JInTeparypa AONOJIHNATENbHAS.

1. ®umunnos H.I'. Hayuno-texauueckue apxussl CCCP. M., 1991.

3. [lepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceT «HTepHeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "ApxuBbl Poccun" HaxonuTcss mojJ HaTpoHATOM
®enepanbHOrO apXuBHOTO arenrcTsa (PocapxuBa)l; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
TaH. — M., [2001-2015]. — Pexum JOCTyTA!
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo60oHBII. — 3ari1. ¢ sKpaHa.

2. UndopmaninoHHO-CIIpaBOYHas cucTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4. MarepHualibHO-TEXHHYECKOE 00ecTieueHue 3aHATHS.

Y4eOHbII KOMIBIOTEpHBIM Kiace (cMm. m. 8. MarepuanbHO- TEeXHUYECKoe oOecredeHne
muciuminiel.) [lporpammuoe obecrieuenue:

[TporpamMHoe oOecrieueHue :

Internet Explorer unu npyroit Opaysep.

OO0pa31pl HayYHO-TEXHUYECKHUX JIOKYMEHTBO Pa3HbIX BUJOB U Pa3HOBHIHOCTEH.
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IIpumepHasi TeMaTHKAa MUCbMEHHBIX KOHTPOJIbHBIX padoT (pedepartos) :

1. Wcropus crannaprusanuu JJOY u apxusHoro aena B PO.

2. Opranu3anus CTaHAapTU3aLUK apXUBHOTO JieNa (MHCTUTYTHI, IPOLECcC Pa3paboTKu
CTaHJAPTOB U €T0 perjiaMeHTalHs, KIacCU(PHUKAIMI HCTOYHUKOB IO CTaHAPTH3AIINHN).

3. HcTopus u cOBpeMEHHOE COCTOSIHUS CTaHAApTU3aLUU apXUBHOM TEpMUHOJIOIMU B PO.
4. Pazpabotka u KnaccupuKaiys MeXIyHapOJHBIX CTAHIAPTOB, IPUMEHSIEMBIX B cepe
apXMBHOT'O

Jena.

5. Pa3BuTue HayuyHO-TEXHUYECKOrO IIPOrpecca U CTaHAapTH3alMs HayYHO-TEXHUUECKOH
JOKYMEHTAIUH.

6. BnusHue pa3BUTHA TEIEBUIECHUS B HAIllEH CTPAaHE HA CTaHJAPTU3ALMIO XPAHCHHUS
ayIMOBU3yaJIbHBIX JJOKYMEHTOB.

7. Poiib cTaHIapTU3aluu B CTAHOBJIICHUH U Pa3BUTHH apXUBOBEICHUS TOKYMEHTOB Ha
MAaIlIMHHBIX HOCUTEJICH B HAIlIEH

CTpaHe.

8. HcTtopus cTangapTU3aliy OMMCAHUs apXUBHBIX TOKYMEHTOB B P® u kinaccudukanum
JOKYMEHTHOM HH(pOpMalluu B apXHUBax.

9.CpaBHuUTENbHBIN aHAIU3 TPeOOBAaHUH U MPaBUII KJIACCU(UKALIUN apXUBHBIX JOKYMEHTOB Ha
pas3IMYHbIX BUAAX HOCUTENEH M HAyYHO-TEXHUYECKOM JOKyMeHTau. *

10.  CpaBHHUTENBHBIN aHATTU3 KPUTEPHUEB IKCIIEPTH3BI IICHHOCTH apXUBHBIX JOKYMEHTOB Ha
pas3IMYHbIX BUAAX HOCUTENIEH U HAyYHO-TEXHUYECKOM TOKyMeHTaluu.*

11. CpaBHUTENBHBIN aHaIU3 TPeOOBaHUM U IPABUII yueTa ApXUBHBIX JIOKYMEHTOB Ha
pas3INYHbIX BUAAX HOCUTENIEH U HAyYHO-TEXHUYECKOM TOKyMeHTaluu.*

12. CpaBHHTENBHBIN aHATN3 TPEOOBAHM K 00ECTICUSHHIO COXPAHHOCTH apXHMBHBIX
JIOKYMEHTOB Ha Pa3JIMYHbIX BUAaX HOCUTENIEH U HAyYHO-TEXHUYECKON TOKyMeHTaluu.*

13. CpaBHHTEIIbHBIN aHATN3 TPEOOBAHMM K OMMCAHUIO U CO3JaHUIO CITPABOYHO-TIOMCKOBBIX

CPEICTB K apXUBHBIM JOKYMEHTAM Ha PAa3JIMYHBIX BUIAX HOCUTENIEH U HAYYHO-TEXHUUECKON
JOKyMEHTaInu. *

14. BnusiHue nepexosa K 3J1IeKTpOHHOMY JJOKYMEHTOOOOPOTY Ha IpaBuila XpaHEHUs
AIIEKTPOHHBIX IOKYMEHTOB.*

17. CpaBHHTEIbHBIN aHAN3 TPeOOBAaHUM K 00€CIIEUeHUIO COXPAHHOCTH apXMBHBIX JOKYMEHTOB
B HAI[MOHAJIbHBIX M MEXIAYHAPOIHBIX CTaHJapTaX.

18. Opranusanus cTaHIapTU3alUKN U CHCTeMa CTaHAapTOB B 00JIaCTH apXUBHOTO Jieja 3a
pyOexoM (Ha mpuMepe KOHKPETHOU CTPaHBbI).

19. TpeboBaHus K ONEPATUBHOMY U JAOJITOCPOYHOMY XPAHEHHUIO HJIEKTPOHHBIX JOKYMEHTOB B
HaIlel CTpaHe U 3a pyoexkoM™,
20. Pons BHUMJIA /I B pa3paboTke HALIMOHATIBHBIX M OTPACIIEBBIX CTAHAAPTOB B 00JIACTH
apXUBHOTO JIeJla U UX pacIpOCTPaHEHUU.
22. Metoauueckue pa3padOTKH apXHBOB U MX BKJIAJ] B CTaHIAPTU3ALUIO apXUBHOTO Jiena B PO.
23. InpopManiuoHHbIE CUCTEMBI U JIEKTPOHHbIE OUOIMOTEKN B TOUCKE U XpaHEHUU
cmanoapmos 8 cghepe apxusHozo oend.

7.4. PaGouas TeTpaab CTyAeHTA.

3anosHeHWe paboyel TeTpaaM OPraHU3yeT CaMOCTOATENbHYK paboTy CTyAEHTa HaJ
MCTOYHMKAMU MO CTAH/IapPTU3aLUHU apXUBHOTO jie1a B PD. Tembl paboueii TeTpaay COOTBETCTBYIOT
npoOiieMaTuKe Kypca W BKIIOYAlOT B ceOsl BCE OCHOBHBIE HAmpaBieHHUS CTaHAAPTH3ALUU
apXHUBHOIO JIena.

B xoxme paboThl Hax KaxIoM TEeMOW CTYAEHT Y4YMTCS OCYLIECTBIISITH CPaBHUTEIbHBIA aHaIU3
TpeOOBaHUI HOPMATHUBHBIX JOKYMEHTOB M CTaHApaToB. [loaToMy TeTpaab CTPYKTypHpOBaHa B
¢dbopMe cpaBHUTEIbHBIX TAOJHII.
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Baxnast ponp B paboTe Hax Temamu paboyeil TeTpaay OTBOAWTCS aHAIN3y OCHOBHBIX IPAaBHI
paboThl apXMBOB KaK Hanbojee BaKHOIO JOKYMEHTA, yCTAHABJIMBAIOUIETO MPO(ecCHOHANbHbIE
HOPMBI U TpeOOBaHMS, a TAK)KE CPABHEHHIO TPEOOBaHUH MPaBUJI U CTAHIAPTOB.

IIpu 3amonHeHMU TETpaau HE cleqyeT KOMUPOBaTh pa3feibl NMPaBUI M CTAHAAPTOB, CIEIYET
MaKCHMaJIbHO TOYHO ¥ KPaTKO OTBEYATh Ha IIOCTABJICHHBIE BOIIPOCHL. KpuTepnu OLeHKH CM.TaKKe

m. 5.3.

Tema 1. CpaBHuTenbHbIN aHann3 « OCHOBHBIX MPaBHJI PabOTHI apXUBOB opranuzauuii» (2002) u
«IIpaBui opranuzanuy XpaHeHUs! KOMILICKTOBAaHUs, y4eTa U UCII0JIb30BaHus 10KyMeHToB AD PO

U IPYTUX apXUBHBIX JOKYMEHTOB

B TOCYJJapCTBEHHBIX U MyHUIIMTIAIBHBIX apXuBaX, My3esX, Oubnuotekax, opranuzanusx PAH. (

2007).

Ilepen Hauanmom pabOTBI MOBTOPUTE, HYEM  Pa3IMYAIOTCS
roCyJapCTBEHHbIE, MyHUIIUIIAJIbHBIC APXUBbI U apXHUBbl OPraHU3aLMH.

no upodpmwio, QGYHKIUAM

Kputepuu cpaBHeHUs

«OCHOBHBIE [mpaBujiay....

«IIpaBumna opranuzanuu
XPaHCHHUSL..»

Brixognble JaHHBIE, KEM U KOTIa
YTBEPKJICHBI

I[J'ISI KaKuX BUJ0OB apXHUBOB
IMpeaAHa3HAUYCHbI

CpaBHUTE CTPYKTYpY
NpUBEANTE OOIINE pa3aesbl AByX
paBuI

Beinummre oTan4us — paszacisl,
KOTOPBIX HET B IPYTHUX IPABUIIAX

CpaBHuTte TpeOOBaHUS K
XpaHWIUILAM.

Kpatko npusenute obmue
TpeOOBaHUS K 3[aHUAM
(momereHusM)
apxuBoxpaHuiuiL (He 6onee 10
TE3HUCOB).

[IpuBenuTe Ha3BaHUS U BBIXOAHBIE
nanneie 'OCTos,
pEeraMEeHTUPYIOIIHNX — YCIOBUS
XpaHeHus

apXUBHBIX JOKYMEHTOB

B PO.

CpaBHuUTE COCTaB yUYETHBIX
JIOKyMEHTOB

B TOCYJIapCTBEHHBIX, MyHHUIIMAJIBHBIX
apXuBax U apXuBax OpraHuzauui
(pazzen 6 «Y4er JOKyMEHTOB B
apxuBe»,

Pasznen 3 «Opranuzanus yuera
JIOKYMEHTOB ApXxuBHOro ¢oHna PO
U IPYTHX apXUBHBIX JOKYCHTOB B
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apXuBe»)
[TpuBenuTe Ha3BaHUS OOIIMX
YYETHBIX JOKYMEHTOB ((popMm).

VYKakuTe Ha3BaHUS YUETHBIX GOPM,
XapaKTEPHBIX TOJIBKO IS
rOCyAAapCTBEHHBIX, MyHUIIUTIAJIBHBIX
apXMBOB M apXMBOB OpraHU3auil.

CpaBHUTE CIIPaBOYHO-TIOMCKOBBIE
CpEICTBa ApXUBOB

(paznen 7 «HayuHo-CcripaBOYHBIH
anmnapar», pasaen 5.3 «CnpaBoyHO -
nmouckoBsie cpeactra, (HCA)
apXuBay).

[IpuBenute oOuIMe BUJIBI TOMCKOBBIX
CIIPaBOYHUKOB JJIs
rOCyIapCTBEHHBIX,

MYHHIIMITAJILHBIX aQpXUBOB, APXUBOB
OpraHu3aIui.

VkaxuTe Ha3BaHHS ITOMCKOBBIX
CIIPaBOYHUKOB, XapAKTE€PHBIE TOJIBKO
JUISL TOCYIApCTBEHHBIX,
MYHULUIAJIBHBIX apXUBOB U apXHUBOB
OpraHu3aIu.

CpaBHuTe POpPMBI UCTIOIH3OBAHUS
aApXUBHBIX JOKYMEHTOB

(paznen 8 «Mcnonb3oBaHue
ApXUBHBIX JOKYMEHTOB» U 5.7.
«DopMBbI UCTIONH30BAHUS APXUBHBIX
JTIOKYMEHTOBY).

[IpuBenure obmue

(bopMBI UCTIONTBE30BAHUS IS
rOCYIaPCTBEHHBIX, MyHUIUTIATHHBIX
apXMBOB M APXMBOB OpraHU3ALINMA

VYkaxute Ha3BaHUS POpM
VCIIOJIb30BaHMS apXUBHBIX
JIOKYMETOB, XapaKTEPHbIE TOJIBKO TS
rOCyAapCTBEHHBIX, MyHULIUIIAIbHBIX
apXMBOB M ApXMBOB OpraHU3aIuil.

BuiBoibr: B uem paznmuuus « OCHOBHBIX MpaBui», «[IpaBumn opranuzamnuu XpaHeHHsI. . .»
1.
2.
3.

Yem OHU BBI3BAHEI

KakoBa POJIb OCHOBHBIX ITPAaBUJI pa60TBI APXHUBOB B YCTAHOBJICHUU HOPM apXHUBHOI'O ACJIA.
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Tema 2. CtanmapTu3anusi XpaHEHUs ayJMOBU3yaIbHbBIX TOKYMEHTOB.

N3yuure

OcHoBHbI€ MpaBuiia padoTel ¢ KHHOYOTOHOHOIOKYMEHTaMHU U BUACO(OHOrpaMMaMu B
BeroMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, @.A. 'egpoBuy, B.A.
VYcrunos. M., 1989.

N OcHoBHbIE npaBuiia paboThl apXUBOB opranu3amuii. M., 2002.

3anonauTe TAOIUILY

Ornpenenenue Opurunain (Bunabsl Hocuteneit) | Konuu (BUabI HOCUTENEH)
DOTONOKYMEHTHI
DOHOOKYMEHTHI
Buneoponorpammel
1. B uyem cnienuduka kputepueB skcnepTu3sl eHHoctd @D/ u BuaeopoHorpamMm?

3. B yem crientuduka ynakosku @D/ u BugeopoHorpamMmm?

Hocurenp YnakoBka
2. B yem otnmumne moaroroBku (GpoTohOHOAOKYMEHTOB U BUACOPOHOTPAMM K TIepeiade Ha
XpaHEeHUue

(mosHOE M yacTUuyHOE ohopmiieHue)?

OdopmiieHre JOKYMEHTOB Ha TPAJAULIMOHHBIX
OdopmieHre KHHOJOKYMEHTOB U Hocureneil B (OcHOBHBIE ITpaBHiia pabOThI
BUIe0(OHOTpaMM apXMBOB OpraHu3aImii,mn.3.6.)

5.CocTtaB COPOBOIUTENLHON JOKYMEHTAIMH:

Jnst KOJ{ J171st 57eKTpOHHBIX TO0KyMEeHTOB (OCHOBHBIE
npaBuja paboOThl apXHUBOB OPTaHU3AIIHH,
2002, m.2.1.)
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6. CpaBuute TpeboBanus K xpaneHuto KOD]I u TpaIuIIMOHHBIX TOKYMEHTOB.

TpaauLMOHHBIE JOKYMEHTHI
(OcHoBHBIE MTpaBmiia PabOTHI
apXHUBOB OpraHU3aLNM,
1.3.6.)

KO/

TpebGoBaHus K XpaHUITUIIIAM

PexxnMbl XpaHeHus U
TpeOOBaHUS K HUM

7. CpaBHUTE NPU3HAKH KJIaCCU(PUKALUU JOKYMEHTOB Ha TPaIulluoHHON ocHOBE U KDOD]]

Tpanuunonusle 10KyMeHTbl | KOO/
(OcHoBHBIC MTpaBUIIa PabOTHI
apXUBOB OpPTaHU3AIIHIA, )
[Ipu3Haku knaccupuKanuu
8. CpaBaute yuer KOD/[ 1 TpaIMIIMOHHBIX JOKYMEHTOB.
Tpaguunonusie TOKyMeHTbl | KOO

(OcHoBHBIE TTpaBUIIa PabOTHI
apXMBOB OPraHU3aIINA, )

Enunuie! yuera

VYderHble GOpPMBI
(moxymeHTBI)

9. Cpasuute coctaB HCA k TpaguunoHHbIM 1oKyMeHTaM U KOP/J]

‘ TpaauuMOHHBIE JOKYMEHTHI ‘ KOd/]
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(OcHoBHbIe mTpaBuiIa paboThHI
ApXMBOB OPTaHU3AIINA, )

Buabl cipaBOYHUKOB

Kakue I'OCTHBI ycranaBnuBaroT TpeOOBaHMS K XpaHCHHIO ayAWOBH3YaJIbHBIX JOKYMEHTOB
(Ha3BaHWMeE, BHIXO/IHBIC TAHHBIC).

BriBosibI (B ueM criennduka XpaHeHHs, y4eTa, ONMCaHusl, SKcnepTussl ieHHocTH KOD /).

Tema 3. CTaHI[apTI/ISaHI/ISI XpaHCHUA HAYYHO-TEXHUYCCKHUX JOKYMCHTOB.

N3yuure:

1)OcHoBHbIE TpaBUJIa pabOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAMEH B OpraHu3alusix 1 Ha
npeanpuatusax. M., 1991.

2)OcHoBHBIE TIpaBUIIa paboThHl apxuBoB opranu3auuii / Pocapxus. BHUUJIA. M., 2002.

3) OcHoBHbI€ ITpaBuiIa pabOTHl C HAYYHO-TEXHHUUECKOW JOKYMEHTAIeH B TOCYJapCTBEHHBIX
apxuBax Poccuiickoit ®enepanun/Onodpenst pemennem Komnerun Pocapxua ot 26 mapta
2003 r; Pocapxus, BHUMJIA/I. M, 2003

OTBeThTE Ha BOIIPOCHI.

1) Ha xaxue BUJbI JOKYMEHTOB pacrpocTpaHstoTcsi « OCHOBHBIE MpaBuila paboThl C HAYYHO-
TEXHUUYECKOH TOKyMEHTAllUEN B OpraHU3alusaX U Ha MPEANPUATHIX» ?

2) Cpasuute ¢pynkuu cmyx0s1 HT/] 1 apxuBa yrpaBIeHYECKON TOKyMCHTAIUN
opraam3anu (OCHOBHBIE MpaBUiia pabOTHl apXUBOB OpraHu3aIuii, m.1.3.).

Kaxossr o6mue 3agaun cimyx061 HTJ[ u apxuBa opranuzamuu?

KakoBbl cnenuduueckue pyHkuuu ciyx0e1 HT?

2)CpaBHure
Bunet cny:x6 HT]] Buapl apxuBOB Opranu3anui
3) Buast HT/I B 3aBUCUMOCTH OT c1toco0a WX BBITIOJHEHHUS
Bun 1 — Bun 2 Bun 3 Bun 4 Bun 5
Onpenenenue
Pa3znoBugHoctu
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JIOKyMEHTOB
3TOTO BHJA
4) Buabel HT/I B 3aBUCUMOCTH OT JOKYMEHTHPYEMOMW JIEATEIbHOCTH
Bun 1 Bun 2
Ornpenenenue
CocTaB 10KyMEHTOB
3TOr0 BUJA.
Bun 3 Bun 4 BUJL 5
Onpenenenue
CocraB TOKYMEHTOB
3TOT0 BHJA
5) Ha ocHoBanum yero nposepseTcst KOMIUIEKTHOCTB pasHbiX BunoB HT /] npu nepenaue B
apxuB?
6) Kakue nononautensHbie TpeOOBaHUS NpeAbsIBIsiOTCs K Xpanunuiiam HTJl B oTiuuue

OT OOBIYHBIX JOKYMEHTOB? OTIMYAETCs T TEMIEPATYPHO-BIAKHOCTHBIN PEXKUM XpaHEHHS
HTA?

7) B yem cnenunduka yuera HT/[ (enunuiia yuera, HOBble yueTHbIe (hOpPMBI)?

8) [Tepeuncnure BUaBI HH(POPMALIMOHHO-TIOUCKOBBIX CIIPABOUYHUKOB, cocTaBisieMbix K HT/]
B apxuBe. Kakue u3 HUX He COCTaBISAIOTCA Ui TPAIULIUOHHBIX JOKYMEHTOB?

9) B uem cnienuduka xatanoxuoi kaprouku HT/[?

10) B kakux ciaydvasx JJIs UCTOJIb30BaHUS BBIIAIOTCS KOMU 1 o yTuHEUKA HT/1?
11)  Kakue I'OCTsI pernamenTupyrot ycinoBus xpanenust HT/] (mpuBeanuTe Ha3BaHUS U
BBIXO/IHBIE JIaHHBIE).

Tema 4. CrannapTusanysi XpaHEHU AIEKTPOHHBIX TOKYMEHTOB.

N3yuwure:

1.TTOCT 7.08-2013 «/lenonpou3BOCTBO U apXUBHOE J€710. TepMUHBI U OTIPEICICHUS.
2. PekoMeHIanuu 1o KOMILIEKTOBAHUIO, YUETY U OPTaHU3ALMH XPAHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzanuii. M.:BHUN/IA /], 2013.

3. OcHoBHBIE MpaBuUIia pabOThl ApXUBOB opranuzanuii. M., 2002.

BrimonauTe 3amanust.

1. BTI'OCTe 7.08-2013 «/[enonpouzsoocmeo u apxuenoe deno. Tepmunsl u onpedeneHus»
Hauoume HOBble NOHAMUS, C8A3AHHbBIE C NOABLEHUEM ... (CM. KOJIOHKYU Madauybl) U nuwume 8
maoauyy NOHAMUS U ux 0euuHuyul.

DIEKTPOHHOTO DNEKTPOHHOTO XpaHeHus Y nocroBepeHus
JIOKyMEHTa (ero JIOKYMEHTO000pOTa | AJIEKTPOHHOTO FOP.CHJIBI
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CBOICTBa) JOKYMEHTa U OJI.JOKYMEHTA.
TTOJIJICPIKAHUS €ro
JKM3HEHHOTO
yKIIa (He MeHee

Tpex)

2. JlaiiTe onpesieNieHHsI HOBBIX NTOHSATHUH, BBEJICHHBIX B PEKOMEHIAIHIX

M0 KOMITJICKTOBAHHIO, YIETY H OpPTraHU3aIMN XPAHCHHSI SJICKTPOHHBIX ApXUBHBIX JIOKYMEHTOB B
apxuBax opranm3aiuii. (M..BHUMJIA/L, 2013)

Konteitnep O/ —

KonTponbnas cymma 91 —
®opmat apxuBHOIro xpaHeHus D] —

3. B cootBercTBuu ¢ «IIporpammoit unpopmaTtuzanuu denepaabHOro apXuBHOIO
arentctBa (Pocapxusa) 10 2011-2020 muranupyercs y3aKOHUTH MOPSIIOK BHITOTHEHHSI 3aIIPOCOB
10JIb30BATENEH apXUBaMHU Yepe3 MOPTajibl TOCYIaPCTBEHHBIX UM MYHUIIUIAIBHBIX YCIYT C
HaIpaBJIEHUEM MOJIH30BATEN0 HH()POPMALIMOHHOTO JOKYMEHTA apXHBa (apXUBHOM CHPaBKH,
BBITIUCKH, KOTIMH) B 3J1.BUJIE.

Kak MoxHO mopoOHee onuIuTe, KakuM o0pa3oM OyeT 3aBepeH WH(POPMAIIMOHHBIN JOKYMEHT

apxyBa B 3JI. Q)opMe. Conumrecs Ha HOPMATUBHBIC AKThbI, PCTIIAMCHTUPYIOIINC TpC6OBaHI/I${ K

YA0CTOBEPEHUIO [T0I00HOTO BUA TOKYMEHTOB

4. CpaBauTe
OcHOBHBIE TIpaBUJIa Pexomenmanuu
paboThl apXHBOB 10 KOMIUIEKTOBAHHIO,
opranu3zanui, 2002 Y4eTy U OpraHu3aluu

XPaHEHHUS JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B
apXvBax OpraHu3aluil.
M..BHUNJA, 2013

Enunuie! yuera
3JEKTPOHHBIX JTOKYMEHTOB
(Ha3BaHME, ONIPECIICHHE)

VYdeTtHble POpPMBI
(cripaBOYHUKH, C
MOMOIIIBIO KOTOPBIX
OCYIIECTBIISICTCS yUET
apXHUBHBIX JOKYMEHTOB B
apXWBE OPTaHMU3AIINN)
[lepeuncanre ux BUAbI

Y Ha3HAYCHHE

5. CpaBHute

OcCHOBHBIE IpaBUJIa Pexomenmarmmn
paboThI apXHUBOB MO KOMIUIEKTOBAHHUIO,
opranuzanuii, 2002 YYeTy ¥ OpraHu3aluu
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XpaHEHUsI JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B
apXvBax OpraHu3aluil.
M..BHUNJA, 2013

Eqnnune! omcanus
3JIEKTPOHHBIX JJOKYMEHTOB
B ONMCH (Ha3BaHHUE,
omnpeaeseHue

WNudopmannonnsie
XapaKTePUCTHKH

€IMHUI] OTIMCAHUS

(rpadbr omnucei
3JIEKTPOHHBIX TOKYMEHTOB

BriBoib1 Kaxue u3meHeHus mpou301UIH B OMUCAHUU 1. JOK-B?
6. B uem oTimume cocraBa aena GoHIa TOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISX OT

3JIEKTPOHHBIX TOKyMeHTOB? (CM. OCHOBHBIE MpaBuiia pabOThl ApXMBOB OparHu3aluil u
Pexomennanun BHUNIA /T o paboTe ¢ 351eKTpOHHBIMU JOKYMEHTaMH )

9.2 MeTouuqecmle PEKOMEHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

B npouecce o0yuenus ctyaeHTsl PITY BBINONHSIOT pa3Hble BUIBI MUCbMEHHBIX PaloT.

OCHOBHBIMU TIEJISIMU TUCBMEHHBIX Pa0OT B By3€ SIBJISIOTCS:

* 3aKperUIeHUE MOJTYYSHHBIX 3HAHHI 110 CTIeUaIbHOCTH, IPUMEHEHHE STUX 3HAHUN TTPH
petieHnr mpoeCcCHOHAIBHBIX 3a71a4;

* pa3BUTHE HABHIKOB BEJICHUS CAMOCTOSTENLHOM paObOThI, OBJIAIECHUE METOAUKAMU U
MPUHITUTIAMU CAMOCTOSITEIIbBHON UCCIIE0BATEIbCKON IeITeTbHOCTH;

* opmMupoBaHUE YMEHUS TPAMOTHO U JIOTUYHO M3J1araTh COOpaHHbIE HAyYHBIE TAHHBIC
Y MaTepHuayibl COOCTBEHHOM UCCIIE0BATEIIbCKOM NeITEIbHOCTH.

Haubonee npocras, HO oueHb BaxHas opMa MUCbMEHHON pabOThHI B By3€ — 3TO
KOHTpOJIbHAsI paboTa. OHa ABJISIETCS 00sA3aTEIILHBIM 3JIEMEHTOM CaMOCTOSITETLHON paOOThI
CTYJIEHTA U, IPEXKJIE€ BCETO, IEMOHCTPUPYET YMEHUE BOCIPUHUMATh U NIEPE1aBaTh
MH(pOpMaIHIO.

DTOT BUJI TUCBMEHHON PabOTHI MPEAYCMOTPEH YUEOHBIMU TJIaHAMU TOJITOTOBKU
OakanaBpoB M Ha Kadepe apXUBOBEICHUS MPeEJIaraeTcs B paMKax U3ydeHUs OOIINX KYpCOB U
KIIB.

Taxxe B mpouecce oOydeHHUs CTYAEHTY HPEICTOUT BBIIOJHEHHE KYpCOBBIX paloT,
KOTOpBI€ (DOPMHUPYIOT MCCIEA0BATEIHCKHE HABBIKHU, PA3BUBAIOT CLIOCOOHOCTH CHCTEMAaTU3alluu U
OCMBICIICHUS YK€ CYIIECTBYIOIIETO 3HAHHWS W HAIpaBJICHbI HA CAMOCTOSITEIBHOE PEIICHUE
HEKOTOPBIX TEOPETUUYECKUX WJIH MPaKTUIeCKuX 3a71ad. KypcoBas paboTa 1eMOHCTpUPYET YMEHUE
paboTaTh ¢ HWCTOYHHKAMHU, HCIIOIH30BATh JOCTIDKCHHsI COBPEMEHHOW HayKu (Hampumep,
UCIIONIb30BATh JOCTHIKEHHS apXUBOBEICHUSA, & TAK)KEe CMEXKHBIX HAYK M HAYYHBIX JUCIUIUIMH),
YCHENIHO pelaTh MOCTaBJIEHHbIE 3a7aud, oOpabarbiBaTh U 0000maTh MaTtepuan. Hamucanue
KOHTPOJIbHON paboThl, MOATOTOBKA M 3alllWTa KYypCOBOW HMMEET psA OpPTraHU3alMOHHBIX U
METOJMYECKUX 0coOeHHOCTel. O3HAKOMJIEHHE C JaHHBIMH METOJWYECKUMH PEKOMEHIANSIMU
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MOMOXET CTYJEHTaM MPaBUIBHO OPTaHMW30BaTh CBOIO YYEOHYIO0 M HAy4YHO-UCCIIEIOBATEIbCKYIO
paborty.

O0mme TpedOBaHMS K CTPYKTYPE M COJEPKAHUIO MMCbMEHHBIX PadoT

Baxnoii ¢opmoii caMOCTOATENbHONW pabOThI CTyIEHTa SBISETCS KOHTPOJIbHAs padoTa.
Ona npegycMoTpeHa ajisi OOJBIIMHCTBA AUCHMILIMH Y4eOHOTO IUIaHa, YATAEMbIX Ha Kadenape
apxuBoBeZieHUs1. Ee HanucaHue mpecieayeT eib yriayOoneHHOW TpopadOTKU IUCIUILIHHEL.

KouTtponbHasi paboTa BBIIOJTHSETCS CTYJEHTAaMH B COOTBETCTBUU C TEMaTHKOM,
eXKeromHo  yrTBepxkmaemon  kadempoi. KoHTponmpHass pabora  SBISETCS  AJIEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IOATOMY BBIOOP TEMBI IPEJOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJIBHON paOOThl CTYACHT IOJDKEH B LIEJIOM O3HAKOMHUTHCS C
paszzenamMmu Kypca, IpeayCMOTPEHHBIMH Y4eOHOM MTPOrpaMMoii.

PaGora o HanmMcaHuio KOHTPOJIBHOW HAYMHACTCS C BBISBICHUS U H3yYEHUSI HCTOYHUKOB
U IuTepatypsl 1o teMe. [lo okoHyaHuu coopa U U3y4eHUs JIUTEePaTypbl U UCTOYHUKOB CIIEAyeT
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHuUE MiIaHa — Ba)KHAS 4aCcTh paOOTHI HAJl TEMOH.
[Tnan mpexacraBnsieT co0oii MepeueHb BOMPOCOB, OTPAKAIOIIUX COJEpKaHue uccieaoBanusa. Ot
TOr0, HACKOJIBKO YETKO OH NPOJyMaH U MOCTPOEH, BO MHOI'OM 3aBUCHUT Kau€CTBO KOHTPOJIbHOM
paboTsl. B muian 1enecoo0pa3Ho BKIOYUTH HanboJiee BaKHbIE TEOPETUUECKHE U MPAKTUUECKUE
BOIIPOCHI TE€MBI, KOTOPbIE MPU HEOOXOJUMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBuiio,
paboumnii BapuaHT IJ1aHa TOJKEH ObITh pa3BepHYTHIM, YTO 00JeryaeT paboTy HaJl TEMOM.

B oxoHuaTesbHOM BapuaHTE IUIAH MOKET OBITh JaH B COKpAIlEHHOM BHJE, HO
00s3aTeNbHBIM YCIIOBHEM IIPU 3TOM SBIISETCS OTPaKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJBHOU pa 60Te. COCTaBICHHBIN TUTAaH JOJDKCH HAWTH OTPAKCHHE B
OTJIaBJICHUU K KOHTPOJbHOU paboTe. PaboTa nomkHa BKIIOYATh TUTYJIBHBIN JIMCT, OTJIaBJICHUE,
BBEJICHUE, OCHOBHYIO 4aCTh, COCTOSIIIYIO U3 HECKOJIbKUX pa3/IeJIoB WU aparpadoBs, 3aKII0UEHNE,
CIIUCOK MCTOYHUKOB U JUTEpaTypbl. Bo BBeleHUU HEOOXOIMMO KPaTKO PACKPBHITh 3HAYCHHE U
aKTyaJIbHOCTb H3Y4aeMoro Bompoca (TeMbl), Ha3BaTb OCHOBHbIE 3aJayd padoOThl, €€
XPOHOJIOTUYECKUE paMKH, OOOCHOBaTh CTPYKTYpYy, HaThb KpaTKuil 0030p HMCTOYHHKOB U
auteparypsl o Teme. O030p UCTOYHUKOB H JIUTEPATYPHI HE JOJDKEH CBOIUTHCS K MEPEUHCIICHUIO
UCIIOJIb30BAaHHOTO aBTOPOM HOPMATHBHOTO MaTepuaia M OMyOJIMKOBaHHBIX cTaTeil. B Hem
cilenyeT JaTh aHalli3 MCTOYHHUKOB M JUTEpaTyphl. B 3aBucuMocTH OT 00beMa M LIEJIEBOTO
Ha3Ha4YeHHs paboThl, 0030p MCTOYHUKOB U JHUTEPATYPhl MOXKET OBITh MPEACTABICH OTICIbHBIM
naparpadoM UM pa3aesioM B OCHOBHOM 4acTu paboTHI.

OcHoOBHast 4acThb KOHTPOJBHOW PaOOTHI JNOJDKHA OBITh W3II0KEHAa B COOTBETCTBHH C
IJIJAHOM, OCBELIaTh COCTOSHHE W COJAEPXKaThb aHAIM3 PACCMATPHUBAEMBIX BOIIPOCOB C y4E€TOM
COBPEMEHHOTO YPOBHS Pa3BUTHS TEOPETHUECKUX 3HAHUW W OMbITA MPAKTHUUYECKOH pPabOThI
ApPXUBHBIX YUPEXKJACHHUM B 3TON 00J1aCTH.

[Ipu packpbITUU TOH WM UHOM TEMBI CTYACHT JOJKEH CTPEMUTHCS MOAPOOHO U TITyO0KO
U3JIOKUTh KPYr BONPOCOB, BXonadumux B Hee. [lo Mepe paccMoTpeHMsi marepuasia OT/AEIbHbIE
MOJIOKEHUSI KOHTPOJIBHOM paboThI ClelyeT WILTIOCTPUPOBATh MPUMEPAMHU U3 JIUTEPATyphl U, IO
BO3MOKHOCTH, M3 MPAKTHKU PabOThl KOHKPETHBIX apXUBOB C 00s3aTEIbHBIMH CCHUIKAMHU Ha
JUTEepaTypy U UCTOUYHUKHU. B 3aKiIt0ueHUN KOHTPOIHHOU paboThl HEOOXOIUMO MOABECTH UTOTH
TEOPETUYECKOW M MpPaKTHUeCKON pa3paboTku BompocoB. CIHCOK MCTOYHHUKOB M JIMTEPATypbl
Mpe/CTaBIsieT coO0i MepeyeHb HMCMOJIb30BAaHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(dbaMUITMY 1 MHUITHAIBI aBTOPa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BpeMsI €€ OIyOJIMKOBaHUS 1
CTPaHUIIBI.
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Hpunoxenne 1

AnHomayus oucyunaunvl (Mooyns)

JucuumumHa peanusyercs Ha ¢haxyibmeme apXuBOBEIICHHS U JOKYMEHTOBEICHHS Kageopoti
aApxXuUB08eOeHUs..

L{enb TUCIUILUIMHBI — M3YYCHHE TEOPETUUCCKUX MTPOOJIEM U IPHUKIIATHBIX aCIIEKTOB
CTaHIapPTHU3AIUU ApXUBHOTO Jiesia B PO B CBsI3U C TeM, 4TO B ICITEILHOCTH apXUBa CTAHIAPTHI,
PEriaMeHTHPYOIINE TEXHOJIOTHUSCKHUE aCIICKThI Pa0OTHI U YCIIOBHS XPaHEHHUS JOKYMEHTOB,
UMEIOT OTPOMHOE 3HAYCHUE, a TAK)KE YUYHUTHIBASI BHICOKYIO CTENICHh YHU(DUKAIIMH U
CTaHIAPTH3AIMU ApXMUBHOTO JIeJIa B HAIIICH CTpaHe.

3amayn IUCHHUILIMHEL:

1) M3Y4YCHHE OpraHu3alluyi cTanaapTusanuu B PO, kinaccudukanuu cranaapToB,
YUpEeXKIEHUH, pa3pabaThIBAIONINX CTAaHAAPTHI, OCHOBHBIX MOHSATHH, HCIIOJIB3YEMbIX MIPU
IIPOBEJICHUH Pa0OT 10 CTaHIAPTU3ALUMHU CPEPhl APXUBHOTO JICIIa;

2) M3Yy4YEHUE UCTOPHUM CTaHJAPTU3ALUKA apXUBHOTO jAeia B PD;
3) U3y4EHHE HOPMAaTUBHO-IIPAaBOBBIX OCHOB CTaHJApTHU3ALMK apXUBHOTIO J1€Ja;
4) n3y4eHue nH(POPMAIIMOHHBIX CHCTEM H OCHOBHBIX WH(OPMAIIMOHHBIX PECYpPCOB,

UCIOJIb3YEMBbIX IIPH OPraHU3aLUHU U IPOBEAECHUH padoT M0 CTaHIapTU3aLUKN ApPXUBHOIO JIEJIa;

5) HN3Y4YCHUC CUCTEMBI 1 OCHOBHBIX TTOJI0KEHHH HAallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
peryaupyromux chepy apxuBHoro aena B PD;

6) n3yueHue BIUSHUS MEKTyHAPOIHBIX CTAHIAPTOB HA CTaHIAPTU3ALIMIO ApXUBHOTO Jieja B PO;
7) u3y4yeHue B3auMOCBA3H CTaHIapPTOB U HOPMATUBHBIX JIOKYMEHTOB, POJIH CTaHIapTOB B
HOPMaTHUBHO-METOINYECKOM 0a3ze apxuBHOTo siena B PO.

JucuuruiiHa HarpaBieHa Ha GOPMHUPOBAHUE CIECIYIOINX KOMITETECHITHNA:

ITK-5 Criocoben opraHu30BaTh ONEPATUBHOE U APXUBHOE XpaHEHHE TOKYMEHTOB B
OpraHM3aMsaX pa3IMuHbIX (OpM COOCTBEHHOCTH, TOCYJaPCTBEHHBIX OpraHax U OpraHax
MECTHOI'O CaMOYIIPaBJICHUs

B pe3ynbrate 0cBOSHUS TUCIUIUIMHBI O0YYaIOIHIACS TOMKEH:

3HaTh:

- TIOJIOKEHUSI MK AYHAPOHBIX, CTAHAAPTOB, PETTAMEHTHPYIOIINX XpaHEHUE apXUBHBIX
I[OKYMGHTOB Ha pa3m/1qHI)1x HOCUTCIIAX I/IH(l)OpMaIII/II/I, OCHOBHBIC HaHpaBJ'ICHI/Iﬂ pa6OTI)I apXI/IBOB
Y apXUBHBIE TEXHOJIOTHH - BIMSIHIE OCHOBHBIX TEHACHIIUN Pa3BUTHUS apXUBHOTO JIEJIa Ha €T
CTaHapTHU3AIINIO;

- ICTOPHIO U OTBIT CTaHJAPTU3ALIUN apXUBHOTO JieNa 3a pyOexom;

3aKOHO/IATEIIbHYIO0 U HOPMATUBHO-METOUYECKYIO 0a3y, perIaMeHTUPYIONIYIO MPOIECC
CTaHJapTH3aIMU B apXUBHOM JIeJie, POJIb MEXIYHAPOIHBIX, HAITMOHATBHBIX U OTPACIEBBIX
CTaHJAapPTOB B pErVIaMEHTAIIUU apXUBHOTO JIET1a;

- TIOJIOKEHUSI HAllMOHANIBHBIX M OTPACIEBBIX CTAHIAPTOB, PETJIAMEHTUPYIOIIUX XPaHEHHE
apXI/IBHBIX )IOKYMeHTOB Ha paSHI/I‘—IHBIX HOCUTCIIAX I/IHCbOpMaI_[I/II/I, OCHOBHBIC HaHpaBHeHI/IH
paboThl apXUBOB M APXUBHBIE TEXHOJIOTUU;

- BINAHUC OCHOBHBIX TeH)IeHIII/Iﬁ paSBI/ITI/ISI apXI/IBHOFO JeJia Ha €ro CTaH)IapTI/I?)aHI/IIO;

- IEHCTBYIOIIME TIPaBHJIa OPraHU3AIMH XPAHEHHU S, KOMIUIEKTOBaHUS, yUeTa U UCTIOIb30BaHUS
ApPXMUBHBIX JOKYMEHTOB M MIX CBSI3b CO CTaH/JIApTaMHU B 00JIACTH apXHBHOTO JIeTIa.

YMeTn:

- HCIIOJB30BATH OCHOBHEI HpaBOBBIX 3HaHHI>'I HpI/I aHaJINn3e MG)K)IYHapQ)IHBIX CTaH}IapTOB B
ApPXUBHOM JieJie
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- OPTaHU30BBIBATH PAOOTY CIIYKOBI JOKYMEHTAITMOHHOTO O0ECTICYCHUS YIIPABIICHUS U
ApXUBHOTO XPaHEHUS JOKYMEHTOB HAa OCHOBE MEKIyHApOIHBIX, HAITMOHAIBHBIX U OTPACIIEBBIX
CTaHJapPTOB B apXHBHOM JICIIC;

- OCYIIECTBIIATh aHAIHM3 CYIICCTBYIONIUX CTAHAAPTOB MPHU Pa3pabOTKE TOKATBHBIX HOPMATHBHBIX
aKTOB, PETJIAMCHTUPYIONIUX XpaHEHNE apXUBHBIX JOKYMEHTOB B OpTaHU3allNH;

- BECTH HAYYHO-METOJIMYECKYIO padOTy B rOCYJapCTBEHHBIX, MYHUIIUIIATHHBIX apXUBAX U
apXMBax OpraHu3aluii Ha OCHOBE MEKTyHApOIHBIX, HAITMOHAIBHBIX U OTPACIICBBIX CTAHIAPTOB B
ApXUBHOM JIEJIE;

Bnaners:

HABBIKAMU HCIIOJIH30BAHUS KOMITBIOTEPHON TEXHUKU U HHPOPMAITMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CITOCOOAMHU U CPEACTBAMU TMOJIYUCHUS, XpaHCHHUS, TepepadoTKH
uH(pOpPMAIIUI) TPHU TIOUCKE CTAaHIAPTOB, PETIIAMEHTHPYIOIIUX XPAaHCHHE aPXUBHBIX JOKYMEHTOB
B KOHKPETHOW OpraHU3allii, HAaBBIKAMHU HCIIOJI30BaHUS MMPABOBBIX 0a3 IAHHBIX C LEJbI0 HX
TOKCKA;

- MpaBWJIaMH OPTaHU3aIMU BCEX ITAIOB padOTHI C JOKYMEHTA-

MU C IEJbIO UCIIOIb30BaHUS HOPMATUBHBIX MPOIEAYP MPU BHEAPEHUH MOJIOKEHUN CTAaHIApTOB B
paboTy apXHMBOB OpraHU3AIIHA

- IPUHIUIIAMHA OPTaHU3AIMU APXUBHBIX CITY>KO M apXUBHOTO XPAaHEHUS JOKYMEHTOB B
OpraHU3aIMsaX Ha OCHOBE MEXKYHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIIEBbIX CTAaHAAPTOB B
ApXUBHOM JIETIE.

[To nucrumuiHe IpeaycMOTpeHa MPOMEXKYTOUHAs aTTecTauus B hopMe 3auema.

O6ma;1 TPYAOCMKOCTb OCBOCHUS JUCIHHUIIIMHBI COCTABJISICT 3 3a4eTHBIX CAUHUIIEI.



